
1  

 

Startup Odisha 
 

Request for Proposal for 

Corporate Innovation and Odisha Startup Fund Development 
Program 

 
Tender Document Ref. No: SO/II/2023-24/312/2324, date: 30.09.2023 

 
 
 
 
 
 

 
Tender Issued By: 

 

STARTUP ODISHA 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, 

CHANDAKA, Pincode-751024, BHUBANESWAR 

E-mail: startup.odisha@gov.in 

mailto:startup.odisha@gov.in


2  

Request for Proposal 
 

“Corporate Innovation and Odisha Startup Fund Development Program” 
 

Startup Odisha, Government of Odisha invites sealed proposals from eligible bidders to engage 

Professional Management consulting firms with Technology & solutioning capabilities under 

Startup Odisha. Bidders fulfilling the prescribed eligibility criteria of the RFP can access and 

download the complete RFP Document and other details from https://startupodisha.gov.in/all-

tender-notification/ 
 

The major events under the bid process are: 
 

SI List of Key Events Critical Dates 

1 Date of Issue of RFP  30.09.2023 

 
2 

Submission of pre-proposal queries via email- 
procurement@startupodisha.org.in 

 09.10.2023 5 PM 

3 Pre-bid conference 10.10.2023 11 AM 

4 
Response to Pre-proposal query and issue of 
corrigendum if any 

11.10.2023 5 PM 

 
5 

Last Date and Time for Submission of Technical 
and Financial Proposal 

26.10.2023 11 AM 

 
6 

Date of Opening of Technical Proposal  26.10.2023 12 PM 

 
7 

Venue for opening of Technical Proposals and 
Technical Presentations 

Startup Odisha, 2nd Floor, Tower 
‘A’, Odisha Startup Incubation 
Centre (OHub), SEZ Road, 
Chandaka Industrial Estate, Near 
Infocity, Patia, Bhubaneswar - 
751024 

 
The proposal complete in all respects must reach the undersigned by Speed Post/ Registered Post 

/ Courier only latest by 26.10.2023 by 11 AM in a sealed envelope clearly mentioning on the top of 

it “Corporate Innovation and Odisha Startup Fund Development Program”. The proposals 

received beyond the last date and time will be rejected. The authority reserves the right to reject 

any/ all proposals without assigning any reason thereof. 

 

Address for Submission of Proposal: 

Chief Administrative Officer, 
STARTUP ODISHA 
2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB),  
SEZ Road, CHANDAKA, Pincode-751024, BHUBANESWAR 
Email: startup.odisha@gov.in 
 
 

Chief Administrative Officer 

Startup Odisha 

https://startupodisha.gov.in/all-tender-notification/
https://startupodisha.gov.in/all-tender-notification/
mailto:startupodisha@org.in
mailto:startup.odisha@gov.in
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Disclaimer 
 

The information contained in this Request for Proposal document (“RFP”) or 
subsequently provided to Applicants, whether verbally or in documentary or any other 
form by or on behalf of Startup Odisha or any of its employees or advisers, is provided 
to Applicants on the terms and conditions set out in this RFP and such other terms 
and conditions subject to which such information is provided. 
 
This RFP is not an agreement and is neither an offer nor invitation by Startup Odisha 
to the prospective Applicants or any other person. The purpose of this RFP is to 
provide interested parties with information that may be useful to them in the 
formulation of their Bids pursuant to this RFP. This RFP includes statements, which 
reflect various assumptions and assessments arrived at by Startup Odisha in relation 
to the assignment. Such assumptions, assessments and statements do not purport 
to contain all the information that each Applicant may require. This RFP may not be 
appropriate for all persons, and it is not possible for the Authority, its employees or 
advisers to consider the objectives, technical expertise and particular needs of each 
party who reads or uses this RFP. The assumptions, assessments, statements and 
information contained in this RFP, may not be complete, accurate, adequate or 
correct. Each Applicant should, therefore, conduct its own investigations and analysis 
and should check the accuracy, adequacy, correctness, reliability and completeness 
of the assumptions, assessments and information contained in this RFP and obtain 
independent advice from appropriate sources. Information provided in this RFP to the 
Applicants is on a wide range of matters, some of which depends upon interpretation 
of law. The information given is not an exhaustive account of statutory requirements 
and should not be regarded as a complete or authoritative statement of law. Startup 
Odisha accepts no responsibility for the accuracy or otherwise for any interpretation 
or opinion on the law expressed herein. 

 

Startup Odisha, its employees and advisers make no representation or warranty and 
shall have no liability to any person including any Applicant under any law, statute, 
rules or regulations or tort, principles of restitution or unjust enrichment or otherwise 
for any loss, damages, cost or expense which may arise from or be incurred or 
suffered on account of anything contained in this RFP or otherwise, including the 
accuracy, adequacy, correctness, reliability or completeness of the RFP and any 
assessment, assumption, statement or information contained therein or deemed to 
form part of this RFP or arising in any way in this Selection Process. 
 
Startup Odisha also accepts no liability of any nature whether resulting from 
negligence or otherwise however caused arising from reliance of any Applicant upon 
the statements contained in this RFP. 
 
Startup Odisha may in its absolute discretion, but without being under any obligation 
to do so, update, amend or supplement the information, assessment or assumption 
contained in this RFP. The issue of this RFP does not imply that Startup Odisha is 
bound to select an Applicant or to appoint the Selected Applicant, as the case may 
be, for the assignment and Startup Odisha reserves the right to reject all or any of the 
Bids without assigning any reasons whatsoever. 
 
The Applicant shall bear all its costs associated with or relating to the preparation and 
submission of its Bid including but not limited to preparation, copying, postage, 
delivery fees, expenses associated with any demonstrations or presentations which 



5  

may be required by Startup Odisha or any other costs incurred in connection with or 
relating to its Bid. All such costs and expenses will remain with the Applicant and the 
Authority shall not be liable in any manner whatsoever for the same or for any other 
costs or other expenses incurred by an Applicant in preparation for submission of the 
Bid, regardless of the conduct or outcome of the Selection Process. 
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Bidder’s Data Sheet 
 

Sl.No. Particulars Details 

1 Name of the Client Startup Odisha 

 
2 

 

Method of Selection 
Combined Quality and Cost Based Selection 
(CQCBS) Method 

3 Availability of RFP Document https://startupodisha.gov.in/all-tender-notification/ 

4 
Date of Issue of RFP 30.09.2023 

 
5 

Date for Submission of Pre- 
Proposal Query 

09.10.2023 up to 05:00 PM (E-mail for Pre- 
Proposal Query: 
procurement@startupodisha.org.in 

 
6 Date of Pre-bid conference 

10.10.2023, at 11 AM at Board room of 2nd floor, 
Startup Odisha, Tower A, O-Hub, Bhubaneswar 

 
7 

Date of Pre- Proposal response 
submission 

 

11.10.2023 by 05:00 PM 

 
8 

Last Date and Time for submission 
of Technical and Financial 
Proposal (Sealed Envelope) 

 
26.10.2023 by 11:00 AM 

 
9 

Date of opening of Technical 
Proposal 

 

26.10.2023 by 12:00 PM 

10 Date of Technical presentation   26.10.2023, 4 PM (tentative) 

 
11 

Date of opening of Financial 
Proposals 

26.10.2023 by 06:00 PM 

 
 
 

12 

 
 

Bid Processing Fees (Non- 
Refundable) 

Rs. 10,000 (Rupees Ten Thousand Only) + 
18% GST in the form of demand draft drawn in 
favour of “Startup Odisha” payable at 
Bhubaneswar. The Bid Processing Fee shall be 
submitted  along  with  the  1st  Inner Envelope 
of the Technical Proposal. 
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Earnest Money Deposit (EMD) 
(Refundable) 

EMD of Rs. 5,00,000 (Rupees Five Lakh) in the 
form of demand draft drawn in favour of 
“Startup Odisha” payable at Bhubaneswar. 
The EMD shall be submitted along with the 1st 
Inner Envelope of the Technical Proposal 

 
14 

Performance Security value 
(Performance Bank Guarantee) 

3% of contract value to be awarded 

 
15 Performance Bank Guarantee (PBG) 

validity period 

PBG should be valid for a period of three months 
beyond the entire contract period 
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Address for Submission of Proposal 

Chief Administrative Officer,  
STARTUP ODISHA 
2nd Floor, Tower-A, Odisha Startup Incubation 
Centre (O-HUB), SEZ Road, CHANDAKA, 
Pincode-751024, BHUBANESWAR 
Email: Startup.odisha@gov.in 
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Mode of Submission of Proposal 

Speed Post/ Registered Post/ Courier/ 
Messenger only to the address as specified 
above during office. hour only. Submission of 
bid through other mode and late bid will be 
rejected. 

https://startupodisha.gov.in/all-tender-notification/
mailto:Startup.odisha@gov.in
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Place of Opening of Technical 
Proposal 

Startup Odisha 
2nd floor, tower-A, Odisha startup Incubation 
centre (OHub), SEZ Road, Chandaka, 
Bhubaneswar Pincode-751024 
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Section: 1  

Letter of Invitation 

Tender Document No: Ref. No: SO/II/2023-24/312/2324.           Dated: 30.09.2023 

 

Name of the Assignment: “Corporate Innovation and Odisha Startup Fund Development 

Program” 

Chief Administrative Officer, Startup Odisha (The Client) invites sealed Technical and Financial 

Proposals from eligible bidders of national repute for selection of Project Management Consultants 

(hereafter PMC) for providing techno-managerial support to Startup Odisha. More details on the 

proposed assignment are provided at Section-3: Terms of Reference of this RFP document. 

A PMC will be selected under Combined Quality and Cost Based Selection (CQCBS) procedure as 

prescribed in this RFP document in accordance with the financial and procurement guidelines of 

Startup Odisha. 

The proposal complete in all respect as specified in the RFP document must be accompanied with a 

non-refundable amount of Rs. 10,000/-(Rupees Two Thousand only) +18% GST towards Bid 

Processing Fees and a Refundable amount of Rs. 5,00,000/- (Rupees five lacs only) towards EMD 

in the form of Demand Draft / Banker’s Cheque f rom any scheduled commercial bank in favour of 

Startup Odisha payable at Bhubaneswar failing which the bid will be rejected. 

The proposal must be delivered at the specified address as per the Bidder Data Sheet by Speed Post/ 

Registered Post/ Courier only. The Client shall not be responsible for postal delay or any 

consequence. Submission of proposal through any other mode will be rejected. 

The last date and time for submission of proposal complete in all respects is 09.10.2023 up to 11:00 

AM and the date of opening of the technical bid is 09.10.2023 at 2.00 PM in the presence of the 

bidder’s representative at the specified address as mentioned in the Bidder Data Sheet. 

Representatives of the bidders may attend the meeting with due authorization letter on behalf of the 

bidder. 
 

This RFP includes following sections: 

1. Letter of Invitation [Section – 1] 

2. Information to the Bidder [Section – 2] 

3. Terms of Reference [Section – 3] 

4. Technical Proposal Submission Forms [Section – 4] 

5. Financial Proposal Submission Forms [Section –5] 
 

While all information/data given in the RFP document are accurate within the consideration of scope 

of the proposed assignment to the best of the Client’s knowledge, the Client holds no responsibility 

for accuracy of information, and it is the responsibility of the bidder to check the validity of 

information/data included in this document. The Client reserves the right to accept / reject any/all 

proposals/ terminate the entire selection process at any stage without assigning any reason thereof. 

 

 

Chief Administrative Officer 

Startup Odisha 
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Section - 2 

Information to the Bidder 
 

2.1 Firms are invited to submit a Technical Proposal and Financial Proposal, as specified in the Data 
Sheet for services required for the assignment named in the Data Sheet. The proposal will be 
the basis for contract negotiations and ultimately for a signed contract with the selected firm 
for a period specified in the agreement. 

2.2 Firms must familiarize themselves with the local conditions and take them into account in 
preparing their proposals. To obtain first-hand information on the assignment and on the local 
conditions, firms are encouraged to visit the Client before submitting a proposal and send in 
queries that needs clarification. 

 

2.3 Please note that (i) the costs of preparing the proposal and of negotiating the contract, 
including visit(s) to the Client, are not reimbursable; and (ii) the Client is not bound to accept 
any of the proposals submitted. 

 

2.4 Startup Odisha requires that firms to provide professional, objective, and impartial advice and 
at all times hold the Client’s interest paramount, without any consideration for future work, and 
strictly avoid conflicts with other assignments or their own corporate interests. Firms shall not 
be hired for any assignment that would be in conflict with their prior or current obligations to 
other clients, or that may place them in a position of not being able to carry out the assignment 
in the best interest of the Client. 

 

2.5 Without limitation on the generality of this rule, firms shall not be hired under the circumstances 
set forth below: 

 

2.5.1 A firm which has been engaged by the Client to provide goods or works for a project, 
and any of their affiliates, shall be disqualified from providing services for a similar 
project. Conversely, firms hired to provide professional services for the preparation or 
implementation of a project, and any of their affiliates, shall be disqualified from 
subsequently providing goods or works or services related to the initial assignment (other 
than a continuation of the firm’s earlier professional services) for the same project. 

 

2.5.2 Firms or any of their affiliates shall not be hired for any assignment which, by its nature, 
may be in conflict with another assignment of the Firms. 

 

2.6 As pointed out in para. 2.2 above, firms may be hired for downstream work, when continuity is 
essential. It will be the exclusive decision of the Client whether or not to have the downstream 
assignment carried out, and if it is carried out, which Firm will be hired for the purpose. 

 

2.7 To observe the highest standard of ethics during the selection and execution of the 
assignment, the terms set forth below shall not be followed: 

 

2.7.1 “Corrupt practice” means the offering, giving, receiving, or soliciting of anything of value 
to influence the action of a public official in the selection process or in contract execution; 
and 

 

2.7.2 “fraudulent practice” means a misrepresentation of facts in order to influence a 
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selection process or the execution of a contract to the detriment of the borrower, and 
includes collusive practices among firms (prior to or after submission of proposals) 
designed to establish prices at artificial, non-competitive levels and to deprive the 
borrower of the benefits of free and open competition. Startup Odisha will reject a 
proposal for award if it determines that the firm recommended for award has engaged in 
corrupt or fraudulent activities in competing for the contract in question with other 
consequential action. 

 

2.8 Clarifications and amendments of RFP Documents 

 

2.8.1 Prospective bidders, requiring clarification on the RFP shall notify Startup Odisha by e-
mail at Startup Odisha mailing address indicated in the Data Sheet on or before the last 
date for submission of queries, as indicated in the Data Sheet. Queries received after 
this date will not be entertained. Any Queries/ Clarifications on the RFP shall be notified 
one week prior to the submission date. 

 

2.8.2 Startup Odisha shall respond in writing or by e-mail to the queries for clarification, on or 
before the date mentioned in the Data Sheet. 

 

2.9 Amendment in RFP: At any time, prior to the date of submission of Bids, Startup Odisha may, 
for any reason, whether at its own initiative or in response to a clarification requested by a 
prospective bidder, modify the RFP. The amended RFP shall be notified by Startup Odisha. 
on http://startupodisha.nic.in/. These amendments will be binding on the bidders. In order to 
afford prospective bidders reasonable time to take these amendments into account in 
preparing their bids, Startup Odisha may, at its discretion, extend the deadline for the 
submission of bids. 

 

2.10 Technical Proposal 

 

2.10.1 In preparing the Technical Proposal, firms are expected to examine the documents 
constituting this RFP in detail. Material deficiencies in providing the information requested 
may result in rejection of a proposal. 

 

2.10.2 While preparing the Technical Proposal, firms must give particular attention to the 
following: 

 

2.10.2.1 The firms cannot seek the participation by entering a joint venture with, or 
subcontracting part of the assignment to other firms. However, firms can 
demonstrate that they have existing partnership agreements to execute the 
engagement. 

 

2.10.2.2 Proposed professional staff must, at a minimum, have the experience indicated in 
the Data Sheet, preferably working under conditions similar to those expected in 
the proposed assignment. 

 

2.10.2.3 Alternative professional staff shall not be proposed, and only one curriculum vitae 
(CV) may be submitted for each position. Reports to be issued by the firms as part 
of this assignment must be in the language(s) specified in the Data Sheet. 

 

2.10.2.4 The Technical Proposal shall provide the following information using the attached 
Standard Forms 

http://startupodisha.nic.in/
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SCHEDULE – A: Technical Bid Submission Form  

SCHEDULE – B: Letter of Bid/Declaration  

SCHEDULE – C: Power of attorney for signing of Bid.  

SCHEDULE – D: Details of Bidder 

SCHEDULE – E: Description of Experience of Bidder  

SCHEDULE –F: Team Composition and Task Assignments 

SCHEDULE – G: Curriculum Vitae (CV) For Proposed Professional Staff 

SCHEDULE – H: PAN and GST Registration Documents 

SCHEDULE – I:    Annual Turn Over from consulting services in last three Financial 

Years with supporting documentation 

SCHEDULE -J – Declaration of not being Blacklisted.  

SCHEDULE – K: Self declaration of manpower strength 

The Technical Proposal shall not include any financial information. 

 

2.10.2.5 Financial Proposal 
 

2.10.2.5.1 In preparing the Financial Proposal, firms are expected to consider the 

requirements and conditions outlined in the RFP documents. The Financial 

Proposal should follow Standard Form (Schedule - L). 

 
2.10.2.5.2 The Firm will specify and compute all applicable taxes in the financial bid. 

 
2.10.2.5.3 The Data Sheet indicates how long the proposals must remain valid after the 

submission date. During this period, the Firm is expected to keep available the 

professional staff proposed for the assignment. The Client will make its best 

effort to complete negotiations within this period. If the Client wishes to extend 

the validity period of the proposals, the Firms who do not agree have the right 

not to extend the validity of their proposals. 

 

2.10.2.6     Submission, Receipt, and Opening of Proposals 

 

2.10.2.6.1 The original proposal (Technical Proposal and Financial Proposal); shall be 

prepared in indelible ink. It shall contain no interlineations or overwriting, except 

as necessary to correct errors made by the firm itself. Any such corrections must 

be initialled by the persons or person who sign(s) the proposals. 

 

2.10.2.6.2 An authorized representative of the firm initials all pages of the proposal. The 

representative’s authorization shall be confirmed by a written Power of Attorney 

/ Board resolution clearly providing the required authority to the signatory 

accompanying the proposal. 
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2.10.2.6.3 For each proposal, the Firms shall prepare the number of copies indicated in the 

Data Sheet. Each Technical Proposal and Financial Proposal shall be marked 

“ORIGINAL” “COPY” as appropriate. If there are any discrepancies between the 

original and the copies of the proposal, the original copy shall govern. 

 

2.10.2.6.4 Agencies shall submit the sealed bids in two sealed envelopes as detailed 

below. The name and address of the agency should be mentioned on each 

envelope. The language of the Bids as well as the supporting documents shall 

be in English. 

 

2.10.2.6.5 Sealed Envelope I: The cover of the envelope should clearly mention as 

“Envelope-I Technical Bid for “Corporate Innovation and Odisha Startup Fund 

Development Program”. It will contain the Technical Bid as per specified format 

(Schedule A, B, C, D, E, F, G, H and I) and any other relevant documents, duly 

signed by authorized representative of agency with company seal, EMD and 

Non-refundable Bid Processing Fee towards the cost of RFP document. 

 

2.10.2.6.6 Sealed envelope –II: The cover of the envelope should clearly mention as 

“Envelope-II – Financial Bid for “Corporate Innovation and Odisha Startup Fund 

Development Program”. It should contain Financial Bid (Schedule J) duly signed 

by authorized representative of agency with company seal. 

 
2.10.2.6.7 Sealed envelope – III: The cover of the envelope should clearly mention as 

“Corporate Innovation and Odisha Startup Fund Development Program”. This 
outer envelope will include the Sealed envelope – I and Sealed envelope- II. 

 
2.10.2.6.8 Tender complete in all respects may be submitted to Startup Odisha through 

courier/ speed post/hand-delivery only such that they are delivered to the 
address mentioned in the Data Sheet on or before the time and date mentioned 
in the Data Sheet. Any proposal received after the closing time for submission of 
proposals shall be returned unopened. Tenders received by fax/mail will not be 
entertained. 

 
2.10.2.6.9 Startup Odisha shall at its discretion, extend this deadline for submission of bids 

by amending the RFP, in which case all rights and obligations of Startup Odisha 
and agency such to the deadline will thereafter be continued till the deadline as 
extended. 

2.11 Proposal Evaluation 

 
From the time the bids are opened to the time the contract is awarded, if any Firm wishes to 
contact the Client on any matter related to its proposal, it should do so in writing at the address 
indicated in the Data Sheet. Any effort by the firm to influence the Client in the Client’s proposal 
evaluation, proposal comparison or contract award decisions may result in the rejection of the 
Firm’s proposal. 

 

2.11.1 The mode of Evaluation shall be QCBS (Quality and Cost Based Selection) 
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2.11.2 Evaluation of Technical Proposals The evaluation committee, appointed by the Client 
as a whole, and each of its members individually, shall evaluate the proposals on the basis of 
their responsiveness to the Terms of Reference, applying the Pre-qualification criteria, 
evaluation criteria, sub-criteria, and the point system specified in the Data Sheet. Each 
responsive proposal will be given a technical score (St). A proposal shall be rejected at this 
stage if it does not respond to important aspects of the Terms of Reference or if it fails to achieve 
the minimum technical score indicated in the Data Sheet. The decision of the Executive 
Chairman, startup Odisha – in this respect will be final. 

 

2.11.3 Evaluation of Technical Proposals: Pre-qualification Criteria 
 

A Bidder is expected to comply with each of the clauses of the pre-qualification criteria to be 
eligible to be considered for technical evaluation. Failure to meet even one of the pre-qualification 
criteria as mentioned in Annexure 1 may lead to rejection of the bid. 

 

Sl. No. Parameter Pre-qualification criteria Description Evidence required 

1 Legal Entity Bidder shall be: 
A company incorporated in India 
under the Companies Act, 1956/ 
2013 and subsequent amendments 
thereto or a partnership firm 
registered under LLP Act, 2008 or 
Partnership firm registered under 
Indian Partnership Act, 1932 and 
subsequent amendments thereto, 
and shall have been in operation for 
at least the last fifteen (15) years. 
Registered with GST Authorities 
Should have a valid PAN 

Copy of certificate of 
incorporation OR 
Partnership deed in case of 
partnership firms 
Copy of GST registration 
Copy of PAN (SCHEDULE 
H) 

2 Yearly 
Turnover 

The Bidder’s average annual 
turnover from Research and 
Consulting services in India should 
be Rupees One Hundred Crores (₹ 
100,00,00,000) or more in the last 
three (3) financial years (2021-22, 
2020-21 and 2019-20 
[Average  refers  to 
cumulative turnover of 2019-22, 
divided by 3 (Three)] 

Audited Financial Statement 
OR 
Statutory auditor certificate 
 

For specified period 
(SCHEDULE I) 

3 Blacklisting The Bidder must not be blacklisted 
by any Government of India and/or 
any State Government and/or any 
Central PSU in India for corrupt, 
fraudulent or any other unethical 
business practices as on the date of 
submission of the proposal 

Self-certificate to this effect 
on Company's letter head 
signed by company’s 
authorized signatory. 
(Schedule J) 

4 Manpower 
Strength 

The Bidder must have at least Three 
hundred (300) full time personnel on 
their  roles  which  should  include 
research and consulting/ advisory 

Certificate in the form of Self- 
Declaration from the HR 
representative or by the 
authorized signatory of the
Bidder in the prescribed
format (Schedule K) 
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2.11.4 The technical evaluation will involve:(Qualifying mark = 70) 
 

Sl. No Criteria Max Marks Supporting Documents 

1 Bidder’s experience 40  

1.1 Experience in supporting the innovation agenda 
serving national and international clients across 
large corporations, startups, and financial 
institutions. 

● 1 project: 2 marks 

● 2 projects: 4 marks 

● 4 or more projects: 7 marks 

● 6 or more projects: 10 marks 

10  
 

Please provide 
details of the 
assignment in 
prescribed format 

 
AND 

 
Certification from 
client/customer 
regarding the 
nature 
and duration  of 
assignment 

 
(SCHEDULE E) 

1.2 Demonstrate capability and similar experience in 
building and managing technology platforms in 
an innovation ecosystem. 

● 1 project: 2 marks 

● 2 projects: 4 marks 

● 3 projects: 7 marks 

● 4 or more projects: 10 marks 

10 

1.3 Demonstrated experience in advising, setting up 
venture capital arms, providing consultancy and 
manage the operations. 

 

- International / National – 1 fund - 5 
marks 

- International / National – 2 or more 
funds - 10 marks 

10 

1.4 Pre-existing relationship with a global innovation 
ecosystem enablement major involved in 
entrepreneur education, fund management, and 
entrepreneur network development 

10 Please provide a copy 
of the pre-existing 
agreement / MoU (pre-
dating the RFP) 

2 Core Team Profile 20  

2.1 Project Director – 1 no. (on-site) 
Masters degree or equivalent in 
Engineering/Management/Finance/Economics/ 
associated disciplines. PMP or equivalent 
certification preferred.  
15+ years of relevant experience in working with 
startups, incubators, VCs, corporate innovation 
teams and other relevant stakeholders in the 
startup ecosystem, especially in complex long 
term engagements with overall ownership of 
project delivery and P&L. Experienced in project 
management and leading mid-large sized 
teams. 

3 
Please provide details 
of the assignment in 
prescribed format 
(SCHEDULE G) 

2.2 Generalist Program Managers - at least 
3 (full-time, on-site) 
 
Masters degree or equivalent in 
Engineering/Management/Finance/Economics/ 

6  
(2 marks 
for each 

submitted 
profile) 
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associated disciplines. PMP or equivalent 
certification preferred.  
15+ years of relevant experience in areas 
related to startup ecosystem development, 
incubator formation, business planning, 
operations management. Consulting experience 
with government institutions is preferred. 
Responsible for macro and micro project 
deliverables and KPIs across/within work 
streams.  
Minimum 8 years experience in project 
management and leading small-mid sized teams. 

2.3 Grants & Incentives Programs Lead – at 
least 1 (Full time, on-site) 
CA or MBA and it’s equivalent qualification 
mandatory.  
5+ years experience in grant/fund management 
towards contribution of overall program 
objectives across assessment, deployment and 
monitoring/measurement 

2 

2.4 Branding & Marketing Programs Lead – 
at least 1 (Full time, on-site) 
Masters degree or equivalent in 
Marketing/Branding/Mass 
Communications/Advertising/Public Relations 
will contribute 3 years relevant experience 
towards overall 8+ years experience 
requirement. Experienced in managing and 
executing mixed media campaigns in both 
online and offline formats. 

2 

2.5 Event Management Lead – at least 1 
(Full time, on-site) 
Masters degree or equivalent in 
Marketing/Hospitality/Event Management will 
contribute 3 years relevant experience towards 
overall 8+years experience requirement.  
Experienced in planning, executing and impact 
measurement of large scale events across 
variety of themes and formats. 

2 

2.6 Project Management Consultant – 1 no. 
(full time, on-site) 

 
MBA or Postgraduate in Engineering/ 
Management/Finance/Economics or any 
relevant discipline. 
Min. 10 years of experience in areas related to 
business planning, operations management. 
Consulting experience with Government 
Institutions and startups is preferred 

2 

2.7 Corporate Innovation Operations Head 
– 1 no. (full time, on-site) 
 
MBA OR Graduate/Postgraduate in Engineering 
or any similar technology oriented discipline with 
at least 20 years of experience; minimum of 3 
years of relevant experience working with 
Corporate innovation teams, startups, 
Incubators, VCs and other stakeholders in the 
Open Innovation Ecosystem. Should have 

3  
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successfully implemented POC/Pilot programs, 
Theme-based Startup Showcases, Joint GTM 
efforts, New Market Entry programs, and other 
Corporate Programs aimed at driving innovation 
and growth. Global experience (relevant 
experience and engagements outside India) 
preferred. 

3 Presentation 40  

3.1 Demonstration of understanding of the project 
objectives 

10 Presentation 

3.2 Methodology demonstrating approach to 
delivery of key tasks mentioned in the Terms 
of Reference 

15 Presentation 

3.3 Work Plan: The proposed work plan should be 
consistent with the technical approach and 
methodology, showing understanding of the ToR 
and ability to translate them into a feasible 
working plan 

15 Detailed Work plan 
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2.11.5 Public Opening and Evaluation of Financial Proposals 

 

After the evaluation of quality is completed, the Client shall notify the firms that have secure the 

minimum qualifying mark, indicating the date and time set for opening the Financial Proposals. 

 

2.11.5.1 The Financial Proposals shall be opened publicly in the presence of the firms’ 

representatives who choose to attend. The name of the Firm, the technical scores, 

and the proposed prices shall be read and recorded when the Financial Proposals are 

opened. The Client shall prepare minutes of the public opening. 
 

2.11.5.2 The lowest evaluated Financial Bid (Fm) shall be given the maximum financial score 

(Sf) of 100. The formula for determining the financial scores of all other bids shall be 

calculated as follows: Sf = 100 x Fm/F, in which “Sf” is the financial score, “Fm” is the 

lowest price, and “F” the price of the bid under consideration. 3.13.7 
 

The weights given to the Technical (T) and Financial (P) Bids shall be: T = 80, and P = 20 

Bids shall be ranked according to their combined scores, calculated using the technical 

score (St) and financial score (Sf) and the weights as follows: S = St x T% + Sf x P%. 
 

2.11.6 Bidder with the highest combined score shall be invited for negotiations. 

2.11.7 The minimum technical score (St) required for opening of Financial Bids shall be 70. 

2.11.8 The scoring of the financial bid will be limited to the fixed sum quoted for the purpose of 

carrying out the tasks specified in the RFP. The quoted time and material rate for undertaking 

any additional work scope as might be agreed on during the course of the engagement will 

not be included for the purposes of scoring the financial bid. 

2.12 Negotiations: Negotiations will be held at the address indicated in the Data Sheet with the bidder 

with the highest score. The aim shall be to reach agreement on all points and sign a contract. 
 

2.12.1 Having selected the firm on the basis of, among other things, an evaluation of proposed 

key professional staff, the Client expects to negotiate the contract on the basis of the 

technical soundness of the proposal. Before contract negotiations, the Client will require 

assurances that the experts will be available. The Client will not consider substitutions 

during contract negotiations unless both parties agree that undue delay in the selection 

process makes such substitution unavoidable or that such changes are critical to meet the 

objectives of the assignment. If this is not the case and if it is established that key staff 

were offered in the proposal without confirming their availability, the firm may be 

disqualified. 
 

2.12.2 The negotiations will conclude with a review of the draft form of the contract. To complete 

negotiations the Client and the firm will initial the agreed contract. If negotiations fail, the 

Client will invite the firm whose proposal received the next highest score to negotiate a 

Contract. 
 

2.12.3 The successful bidder will agree to undertake any additional work scope as might be 

agreed on during the course of the engagement at the lowest quoted time and material 

rate from among the bids successful in the technical evaluation. 
 

2.13  Award of Contract 

 
2.13.1 The contract will be awarded following negotiations. After negotiations are completed, Startup 

Odisha will promptly notify other Firms on the shortlist that they were unsuccessful and return 

the unopened Financial Proposals of those Firms who did not pass the technical evaluation. 
 

2.13.2 The firm is expected to commence the assignment on the date and at the location as specified 

by the Startup Odisha during issue of work order. 
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2.14 Payment Schedule 

 

The firm will be paid as per the following milestones. 

 

Sl. No. Description of Milestone Value Time-frame 

1 

Inception report and Master program charter – 

Within 30 days of the award of contract 

(evidenced by a signed agreement between 

Startup Odisha and the successful bidder) 

5% of total 

project value 

T+30 Days (End of 

Month 1) 

2 

Monthly reports describing in detail the progress 

made across deliverables on the 9 modules. 

Submission of Deliverables D2-D7 should be 

completed in a time bound manner as per the 

Program charter within the stipulated timeframe 

of the deliverables 

90% of total 

project value 

equally 

distributed 

across 70 

months 

Monthly for 70 

months  

(T + 2 months to T + 

71 months) 

3 

Final Payment on handover of the completion 

report and handover of the system hardware and 

software with required licences. Knowledge 

transfer should be complete. 

5% of total 

project value 
T + 72 months 

Startup Odisha will make the payment within 15 days of date of invoice, subject to approval of 

submitted delivery reports/monthly progress reports. The expenses towards any travel made on 

specific request (beyond defined scope of work) by Startup Odisha shall be payable additionally, 

provided the costs are pre-approved by Startup Odisha. Furnished office space for the entire project 

team including facilities such as desk, chair, internet, workstation, air- conditioning, equipped 

conference room (with display units and furniture) etc. shall be provided by Startup Odisha. 

 
Note: any payment to the firm shall be subjected to approval & acceptance from Startup Odisha and any 
expense on tours and travel shall be made if the said assignment goes beyond the scope of work assigned 
to the agency, provided the same must have the prior approval of Startup Odisha. 

 
2.15 Time Frame 

 
The assignment shall be undertaken for a period of 6 years. * Time period of assignment shall be 72 

months (subject to satisfactory annual performance report from Startup Odisha at end of each year). 

The assignment shall be extended for another period on the sole discretion of Startup Odisha and 

Executive Chairman of Startup Odisha has the right to extend or terminate based on the progress 

and achievement of milestones and the evolution of the objective in wake of changing ecosystem. 

 

2.16 Safeguard of Client Information 

 

Bidder agrees and covenants that it shall (i) keep and maintain all Personal Information in strict 

confidence, using such degree of care as is appropriate to avoid unauthorized access, use or 

disclosure; (ii) use Client solely and exclusively for the purpose for which Client solely and exclusively 

shares or provides it to bidder, and shall not use, transfer, sell, rent, distribute or otherwise disclose 

Client Information for the bidders’s benefit or for any other purpose without Client’s prior written 

consent; (iii) shall not directly or indirectly disclose Client Information to anyone other than its 

Authorized Persons without express written prior consent from Client, unless and to the extent 

required by law. 

 
2.17  Information and Data Security 
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Bidder warrants and represents that its access, collection, storage and disposal of Client Information 

does and shall comply with applicable national and state statutes, rules and regulations. Without 

limiting bidders’s obligations pursuant to this RFP, Bidder shall implement administrative, physical 

and technical safeguards for protection of Client that are no less rigorous than acceptable industry 

practices, including but not limited to “The Information Technology Act, 2000 (IT Act) and Indian 

Contract Act, 1872” and shall ensure that all such safeguards comply with applicable data protection 

and privacy laws, statutes and regulations. During the term of this Contract/RFP, and until Client’s 

instruction, Bidder shall at all times 

cause Authorized Persons to abide strictly by Client’s obligations pursuant to this Contract/RFP, and 

its internal policies and procedures. 

 
2.18  Data Breach or Data Incident Procedures 

 
In the event of a Data Breach or Data Incident, Bidder shall (i) notify Client of a Data Breach as soon 

as practicable, but no later than 12(twelve) hours after Bidder becomes aware of the Data Breach 

and (ii) notify Client of a Data Incident promptly after Bidder determines that the Data Incident did 

not rise to the level of a Data Breach. Immediately following the Service Provider’s notification to 

client of a Data Breach, Bidder and Client shall coordinate to investigate the Data Breach. Bidder 

shall bear all costs and expenses of the investigation and reporting of Data Breach caused by Service 

Provider, and shall cooperate with Client’s personnel, including any insurance carriers to which Client 

reports the incident, fully, including, without limitation, by providing access to Client and/or its 

personnel or carriers, to relevant records, logs, files, data reporting or other materials requested. 

 
Bidder expressly agrees that it shall not inform any third party, including law enforcement, consumer 

reporting agencies, or affected employees or consumers, of any Data Breach without first notifying 

Client, other than to inform a complainant that the matter has been forwarded to Client’s counsel. 

Client shall have the sole right to determine whether notice of the Data Breach shall be reported to 

third parties, including law enforcement, consumer reporting agencies or as otherwise required, and 

Client shall have the sole discretion over the contents of any such notice. Bidder shall undertake any 

instructed notice at its sole expense. 
 

2.19 Compliance Oversight 
 

Upon written request from Client, Bidder shall confirm compliance with this Agreement/RFP and any 

applicable industry standards and shall promptly provide to Client a written information security 

questionnaire regarding Bidder’s information technology resources, data security protocols and 

applicable policies. Failure to provide such information shall be grounds for Client to terminate the 

Agreement immediately. 
 

2.20 Intellectual Property Rights 
 

2.20.1 Client reserves all the rights to use Deliverables under this RFP/Agreement. 

However, bidder retains its rights in its pre-existing intellectual property. Except as set 

out in the applicable contract, any intellectual property developed by bidder, and any 

working papers compiled in connection with the Services (along with all Information 

contained in them), shall be the property of the client. 

 

2.20.2 Any information provided by the Client leading to process changes developed by 

Bidder pursuant to any applicable Statement of Work, Bidder will prepare the Master 

Production Record for the Process in accordance with the schedule set forth in the 

Statement of Work. Client will inform Bidder of any specific requirements Client may 

have relating to the Master Production Record, including, without limitation, any 

information or procedures Client wishes to have incorporated therein. If Bidder 

intends to include in the Master Production Record the use of any assay, medium, or 
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other technology that is not commercially available, Bidder will inform Client of such 

intention and the Parties will meet to discuss and attempt to agree in good faith on 

the terms of use of such non-commercially available materials or technology in the 

Process. 

 

2.20.3 all the technology required to be purchased/procured/developed for client’s business 

shall be provided by the bidder on an exclusive basis. Bidder will develop and 

transfer to the client the technology/platform or any other medium that is required for 

client’s business and within seven days of completion of the contract or receipt of 

written request from the client, whichever is earlier. 

 

2.20.4 Upon any termination, expiration, cancellation or abandonment of this 

RFP/Agreement bidder will provide reasonable technology transfer assistance 

services to Client in connection with the establishment of Client Product capabilities 

at Client’s facility or any incumbent selected by Client. In addition, bidder will provide 

Client, or its designated incumbent, with copies of the following documentation, to 

the extent not already provided during the Term: 

(a) all technical reports and materials for process development activities completed 

at the time of such transfer that are relevant to and would be required to maintain 

the Client Product using the processes as performed by bidder at such time 

(including but not limited to any recovery steps established, process validation, 

product identity assays, in-process-control assays, applicable computer software, 

relevant standard operating procedures, related product architecture, information 

regarding hardware etc) 

(b) all regulatory filings relating to such process or the Client Product 

(c) all necessary documentation relating to the SDLC process for Client Product and 

(d) such other information as Client may reasonably request with respect to the 

transfer of technical capabilities and requirements regarding the Client Product. 

 

2.20.5 In the event of termination of this RFP/Agreement by Client and without limiting the 

rights granted to Client bidder shall grant the Client a perpetual, irrevocable, non-

exclusive, worldwide, royalty-free, fully-paid, license under all intellectual property 

and know-how owned or controlled by the bidder that is incorporated into any 

platform/product hereunder, and which is necessary in order to make, have made, 

use, sell, offer for sale, have sold and import the Client Product(s), or (ii) expiration or 

termination of this Agreement, the Parties shall negotiate in good faith regarding 

bidder granting to Client a perpetual, irrevocable, non-exclusive, worldwide license 

under all intellectual property and know-how owned or controlled by bidder that is 

incorporated into any platform/product hereunder and which is necessary in order for 

the client to continue its mandated activities. 

 

2.21 Limitations 

 

(a) Client (and any others for whom Services are provided) may not recover from Bidder, in contract 

or tort, under statute or otherwise, aggregate damages in excess of the fees actually paid for the 

Services that directly caused the loss in connection with claims arising out of this Agreement or 

otherwise relating to the Services. 

(b) If Bidder is liable to Client (or to any others for whom Services are provided) under this 

Agreement or otherwise in connection with the Services, for loss or damage to which any other 

persons have also contributed, Bidder’s liability to Client shall be several, and not joint, with such 

others, and shall be limited to Bidder’s proportionate share of that total loss or damage, based on 
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Bidder’s contribution to the loss and damage relative to the others’ contributions. No exclusion or 

limitation on the liability of other responsible persons imposed or agreed at any time shall affect any 

assessment of Bidder’s proportionate liability hereunder, nor shall settlement of or difficulty enforcing 

any claim, or the death, dissolution or insolvency of any such other responsible persons or their 

ceasing to be liable for the loss or damage or any portion thereof, affect any such assessment. 

(c) Client shall make any claim relating to the Services or otherwise under this Agreement no later 

than three years after discovery of the cause of action in relation to such claim. 

 

2.22 Penalty 

2.22.1 The limitations set out in Sections 2.21 (a) to (c) above will not apply to losses or 

damages caused by client’s inability to provide necessary support, resources or 

approval in accordance with its obligations. 

 

2.22.2 Client (and any others for whom Services are provided under this Agreement) may 

not make a claim or bring proceedings relating to the Services or otherwise under 

this Agreement against the bidder. Client shall make any claim or bring proceedings 

only against the bidder. 

2.23 Termination 

2.23.1 If this Contract has not become effective within such time period after the date of 

Contract signature as specified in the workorder/contract agreement, either Party 

may, by not less than fifteen (15) days written notice to the other Party, declare this 

Contract to be null and void, and in the event of such a declaration by either Party, 

neither Party shall have any claim against the other Party with respect hereto. 
 

2.23.2 The Client may terminate this Contract in case of the occurrence of any of the events 

specified in paragraphs (a) through (f) of this Clause. In such an occurrence the 

Client shall give at least thirty (30) calendar days’ written notice of termination to the 

Consultant in case of the events referred to in (a) through (d); at least sixty (60) 

calendar days’ written notice in case of the event referred to in (e); and at least 

twenty one (21) calendar days’ written notice in case of the event referred to in (f). 
 

2.23.2.1 If the Bidder fails to remedy a failure in the performance of its obligations 

hereunder, as specified in a notice of suspension pursuant to General 

Contract Clause 

2.23.2.2 If the Bidder becomes (or, if the Bidder consists of more than one entity, 

if any of its members becomes) insolvent or bankrupt or enter into any 

agreements with their creditors for relief of debt or take advantage of 

any law for the benefit of debtors or go into liquidation or receivership 

whether compulsory or voluntary 

2.23.2.3 If the Bidder fails to comply with any final decision reached as a result 

of arbitration proceedings 

2.23.2.4 If, as the result of Force Majeure, the Bidder is unable to perform a 

material portion of the Services for a period of not less than sixty (60) 

calendar days 

2.23.2.5 If the Client, in its sole discretion and for any reason whatsoever, 

decides to terminate this Contract 

2.23.2.6 If the Bidder fails to confirm availability of Key Experts as required 

 

2.24 Force Majeure: 
 

For purpose of this clause, ‟Force Majeure‟ means an event beyond the control of the agency and 

not involving the agency’s fault or negligence and not foreseeable. Such events may include, but are 

not restricted, wars or revolutions, fires, floods, riots, civil commotion, earthquake, epidemics or other 
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natural disasters and restriction imposed by the Government or other bodies, which are beyond the 

control of the agency, which prevents or delays the execution of the order by the agency If a force 

Majeure situation arises, the agency shall promptly notify Client in writing of such condition, the 

cause thereof and the change that is necessitated due to the condition. Until and unless otherwise 

directed by the Client in writing, the Agency shall continue to perform its obligations under the 

contract as far as is reasonably practical and shall seek all reasonable alternative means for 

performance not prevented by the Force Majeure event. The agency shall advise Client in writing, 

the beginning and the end of the above causes of delay, within seven days of the occurrence and 

cessation of the Force Majeure condition. In the event of a delay lasting for more than one month, if 

arising out of causes of Force Majeure, Client reserves the right to cancel the contract without any 

obligation to compensate the agency in any manner for whatsoever reason. 

2.25  Miscellaneous 

2.25.1 Final decision-making Startup Odisha reserves the right to accept or reject any bid and 

to annul the process at any time without assigning any reason thereof and without 

thereby incurring any liability to the affected applicant or without informing the applicants 

of the grounds for such action by Startup Odisha 

2.25.2 Confidentiality: The successful applicant shall treat as confidential all the information, 

records, reports, technical data, contracts, Agreements, maps, drawings and any other 

documents provided to/ obtained by them during the contract period for performing their 

responsibilities and obligations. However, the confidentiality obligations under the 

contract will not apply to the information already in the public domain. An undertaking 

in this regard would require to be submitted by the applicant at the time of signing of 

the contract Agreement. 

 

2.25.3 Jurisdiction: All disputes arising shall be subject to the jurisdiction of the appropriate court 

at Bhubaneswar, Odisha and will be governed by the laws of India. 

 

2.25.4 The provisions of this RFP and any non-contractual matters or obligations arising out 

of it or the Services, shall be governed by, and construed in accordance with, the laws 

of republic of India. 

 

2.25.5 Any dispute or difference whatsoever arising between the client and the bidder out of 

or relating to the construction, meaning, scope, operation or effect of this RFP or the 

validity or the breach thereof shall be settled by Startup Odisha. Decision in this regard 

will be finalised by Executive Chairman of Startup Odisha. 

 

2.25.6 Since, the project involves several futuristic phenomena in ever growing startup 

ecosystem, therefore during the execution of the project if any undesirable situation 

may arise and implications including financial, in that event smooth implementation and 

also salvage the situation Startup Odisha may pass a speaking order by putting in place 

the measures and actions which will be binding on the successful bidder and will be 

fully complied by them. 

 

2.25.7 It is essential that the implemented system becomes revenue positive by the end of 

the 2nd year of engagement. The term “Revenue Positive” refers to a state of 

operations when the entity is generating a sustained revenue flow from its operational 

activities, preferably growing in subsequent periods. This is non-negotiable and failure 

to achieve this could lead to termination of the contract, or forfeiture of the Performance 

Bank Guarantee submitted by the bidder at the time of issuance of the Work order and 
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deduction of 20% on all applicable payables towards the bidder. Any decision of Startup 

Odisha in this regard shall be final and binding on the bidder. 
 

2.25.8 A Bidder shall be deemed to have a Conflict of Interest affecting the bidding process, 

if: 

a) a constituent of Bidder is also a constituent of another Bidder; or 

b) such Bidder, its member receives or has received any direct or indirect subsidy or 

grant from any other Bidder, its member; or 

c) such Bidder has the same legal representative for purposes of this Bid as any other 

Bidder; or 

d) such Bidder, its member has a relationship with another Bidder, its member, 

directly or through common third parties, that puts them in a position to have 

access to each other’s information about the bids, or if they actually share or 

access each other’s information regarding the bids or to influence the bid of either 

or each of the other Bidder; or 

e) there is a conflict among this and other assignments of the Bidder (including its 

member, personnel and subordinates) and any subsidiaries or entities controlled 

by such Bidder or having common controlling shareholders. The duties of the 

Bidder will depend on the circumstances of each case. While providing services to 

Startup Odisha for this particular assignment, the Bidder shall not take up any 

assignment that by its nature will result in directly jeopardizing the outcome of the 

present assignment; or 

f) a Company/firm/ registered cooperative society which has been engaged by 

Startup Odisha to provide goods and/or works and/or services for a project, will be 

disqualified from providing consulting services for the same project and/or 

associated services, conversely, a firm hired to provide services for the preparation 

or implementation of a project, will be disqualified from subsequently providing 

goods or works or services related to the same project and/or associated services; 

OR 

g) Bidders should be deemed to be in a conflict of interest situation if it can be 

reasonably concluded that their position in a business or their personal interest 

could improperly influence their judgment in the exercise of their duties. The 

process for selection of Bidders should avoid both actual and perceived conflict of 

interest; or 

h) The Bidder, its member (or any constituent thereof) and any other Bidder, its 

member (or any constituent thereof) have common controlling shareholders or 

other ownership interest; provided that this disqualification shall not apply in cases 

where the director in direct shareholding of a Bidder, its member (or any 

shareholder thereof having a shareholding of not more than 5%(twenty five 

percent) of the paid up and subscribed capital; of such Bidder, Member) in the 

other Bidder, its Member is not more than 5% (Twenty five percent) of the 

subscribed and paid up equity share capital thereof; provided further that this 

disqualification shall not apply to any ownership by a bank, insurance company, 

pension fund or a public financial institution referred to in section 4A of the 

Companies Act, 1956/2013. For the purposes of this Clause 2.2.3, indirect 

shareholding held through one or more intermediate persons shall be computed 

as follows: (aa) where any intermediary is controlled by a person through 

management control or otherwise, the entire shareholding held by such controlled 

intermediary in any other person (the “Subject Person”) shall be taken into account 

for computing the shareholding of such controlling person in the Subject Person; 

and (bb) subject always to sub-clause (aa) above, where a person does not 

exercise control over an intermediary, which has shareholding in the Subject 
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Person, the computation of indirect shareholding of such person in the Subject 

Person shall be undertaken on a proportionate basis; provided, however, that no 

such shareholding shall be reckoned under this sub-clause (bb) if the shareholding 

of such person in the intermediary is less than 26% of the subscribed and paid up 

equity shareholding of such intermediary; or 

i) The normal way to identify conflicts of interest is through self-declaration by the 

Bidder. Where a conflict exists, which has not been declared, competing 

companies are likely to bring this to the notice of Startup Odisha. All conflicts must 

be declared as and when the Bidder becomes aware of them. 

 

2.25.9 Important Note: Owing to the highly complex and critical nature of this requirement, 

Startup Odisha has the right and final authority to change the terms or SLAs stated, 

with sufficient notice, to safeguard the health of the project and enable smoother 

execution. 

(Dispute: If any dispute or difference of any kind whatsoever were to arise between Startup 

Odisha & the firm, the dispute shall in the first place be referred to Startup Odisha, through 

the representative for a decision) 
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Section - 3  

Terms of Reference (ToR) 

1. Introduction and Strategic Context 

Startup Odisha is an initiative of the MSME Department, Govt of Odisha to promote 

Ideas/Innovations of budding entrepreneurs in the state & recognising them as startups. It is 

also working towards innovation, development and improvement of products, process, and 

services. Startup Odisha has an ambitious aim of generating over 5000 startups in the next 2 

years and ultimate objective is for the Startups to create revenue making enterprises creating 

employment and developing the economy of the state. 

Government of Odisha plans to strengthen the environment for Startups, empower Startups to 

grow through innovation and incubation, create a world-class scientific ecosystem and enable 

its youth to pursue their dreams within the State. With this aim in mind, Startup Odisha, has set 

several objectives to be achieved which includes but not limited to design, developing, and 

implementing a world class program that will assist in the startup programs, startup platform, 

execution of the Startup Policy 2023, enablement of access to funding, creating the master vision for the 

Startup City, and development of innovation & entrepreneurship ecosystem in colleges and 

schools in Odisha. Improving student entrepreneurship and innovation, creation of employment, 

bringing all the Startup activities under one roof and strengthen the ecosystem for Ease of 

Innovation across technology & business spectrum is of utmost importance. 

To bridge the journey between the current innovation ecosystem enablement and achieving 

sustained results in an accelerated manner, it is essential to effectively incorporate the corporate 

stakeholders and build effective connections to their innovation-linked requirements and 

initiatives. The success of the future vision is dependent on ensuring the appropriate matching of 

the innovators/startups managed by Startup Odisha to the overall innovation ecosystem that 

comprises of corporates, funding agencies and enablers.  

 

 

2. SCOPE OF SERVICES 

 

The firm shall be responsible for Project’s planning, management, procurement, monitoring and 

successful implementation in coordination with Startup Odisha, Government of Odisha. 

Objectives 

 

The objectives of the firm should be to Design, develop & implement a world class innovation 

ecosystem centred around Corporate Innovation for Startup Odisha for a period of 6 years and 

in the short term (1-2 years) create an immediate impact for existing incubators, startups, 

corporations, government entities and innovation ecosystem stakeholders. The ultimate 

objective is for the startups to create revenue making enterprises, creating employment, and 

developing the economy of the state. The additional objective would be to make corporate 

innovation program revenue positive in 2 years. 

 

To make the program a success the bidder is expected to undertake the following activities 

A. Design, Build and Operate the Corporate Innovation program 

1. Develop an As-Is understanding of the startup Ecosystem in Odisha and identify areas 

of improvement through a comparative analysis with similar initiatives/ programs in other 
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states of India 

2. Build, operate and manage a custom-designed corporate innovation platform 

3. Manage the corporate innovation program through on-boarding startups, corporates 

and enablers to the platform, managing their journeys and monitoring the overall health 

of the program aimed at continuous improvement 

 

B. Design and operate an implementation Program Management Unit of dedicated on-site 

members support the execution and management of the various associated strategic 

initiatives of Startup Odisha which will contribute to making the Corporate Innovation program 

a sustained success in the longer term. The PMU will primarily be responsible for the 

following: 

4. Create continuous engagement with Schools and Colleges in Odisha to foster an 

innovation mindset and create the next generation of Startups in the state 

5. Facilitate mentorship and advisory to startup, grassroot innovators, and investor 

communities 

6. Advisory for establishing the Odisha innovation hub and supporting extended 

innovation/ entrepreneurship enablement within the O-Hub campus and beyond 

7. Provide advisory and execution management support for the transition from Startup 

Policy 2016 to Startup Policy 2023 

8. Provide advisory on setting up a dedicated Startup Odisha Venture Capital fund to 

provide easily accessible funding to innovators 

9. Advisory and supervision of the branding, marketing and PR activities of the overall 

program, Startup Odisha, O-Hub and Startup City 

 

3. Scope of Work 

A. Design, Build and Operate the Corporate Innovation program 

Module I – Program Design, Development and Implementation Planning 
 

Baseline the current state of the Startup System in Odisha, benchmark with global best practices 

and identify gaps to design, develop and implement, in consultation with Startup Odisha, a world 

class program that will support the specific initiatives of Startup Odisha in the corporates, startups, 

incubators, and government institutions, and connect the startups with the investors to enable them 

to action investment. The specific seek is as follows: 

a. Collect detailed information about startups, incubators and corporates in Odisha –this will 

form a dependable source of information on the exact solutions/value propositions, sizes, 

needs, contact information and core requirements of various stakeholders within the startup 

ecosystem of Odisha - Update this annually. 

b. Evaluate the current state of Startups in Odisha, in accordance with the Startup Odisha policy, 

and determine if they are in line with accepted and agreed national & regional Startup norms. 

c. The baseline database will be created, analysed and stored in an accessible cloud storage for 

future comparison through midway impact analysis and path correction tasks. The IP for this 

data will reside with Startup Odisha. 

d. Benchmark 5 key states in India that have developed physical infrastructure, digital 

infrastructure, successful academic interventions, undertaken path breaking skill and 

capacity development, innovative financing schemes – linked with startup ecosystem 
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enablement and has ranked consistently over the past 5 years in the states’ startup ranking 

framework, and determine the key success factors. Startup Odisha must be consulted in 

identifying the 5 key states for benchmarking - Update this once every 2 years. 

e. Conduct a gap analysis including but not limited to understanding the key gaps in the current 

state, best practices, and requirements of corporates, startups, incubation centres and 

innovation ecosystem of the state of Odisha and determine the actionables as an outcome 

for Startup Odisha 

f. Develop a 6-year implementation roadmap for Startup Odisha covering the following 

• A program to develop the capacity of the existing incubators in the state of Odisha and 

subsequently identifying new incubators that can be launched in the state. 

• Educating existing and new incubators with targeted programs and handhold them to 

run initiatives on the online platform - Onboarding of the startups from these incubators 

• Engagement with the corporates, state and central PSUs in Odisha to deliver demand 

side innovation to identify their problem statements and connect them with existing 

startups as required. 

• An open innovation program that will help in accelerating the startups in collaboration 

with the corporates and investors which will achieve the following once the challenge 

is identified but not limited to scouting of Startups, screening, incubation support & 

demonstration of solution and showcase curated startups to the global community. 

Through the open innovation program, create a long-term connection with Startups, 

engagement strategy long term sustainable program for Startup Odisha 

• Run curated programs for identified Startups that can accelerate the development of 

solutions to be actioned with the corporate and government entities - hence 

accelerating their growth plans. 

• Curation and operationalization of events and activities like innovation workshops and 

industry connect sessions at O-Hub to research, scout and connect relevant startups 

in various domains relevant to Odisha 

• Marketing & branding the Startup’s to local, regional, national, and international 

community enabling the startup ecosystem to grow consistently 

g. Support in the creation of a 6-year strategic business plan for O Hub 

h. Provide for a dedicated Officer on Special duty to work exclusively with the Executive 

Chairman of Startup Odisha 

Module II – Design, Build, Operate and Transfer a custom-built Platform for Startup Odisha 
 

Critical to the success of the engagement is the design, build, operate and transfer of a custom 

platform built exclusively for Startup Odisha to become world class 
 

a. Create and build a world class platform* that must be integrated with the existing Startup 

Odisha website through API’s and any proposed ERP software that will be 

rolled out by Startup Odisha. This platform should be hosted on the cloud and should be API 

integrated with all best practice driven security features – A FULLY FUNCTIONAL PROOF 

OF CONCEPT NEEDS TO BE COMPLETED IN 8 MONTHS FROM ENGAGEMENT 

KICK-OFF; LEADING TO  DEPLOYMENT OF THE FIRST PHASE OF THE PRODUCT IN 

THE FIRST YEAR ITSELF with additional enhancements in the subsequent phases to 

be completed in the first 3 years. 

Provision should be made to provide an expert on as and required basis 

b. The platform needs to have common micro services, Application micro services, security 

infrastructure inbuilt, capable of hosting external databases (akin to OSDC and NDC), 

persistence and Databases connect, plug in and adaptor eco-systems and cloud 
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infrastructure that is built in. This platform must be thoroughly tested and certified prior to its 

full out. 

c. The platform must have the capabilities to be built in a modular basis so that newer features 

can be added over the course of engagement 

d. The platform must have automation solutions powered by technologies such as Artificial 

Intelligence (AI), Machine Learning (ML), Natural Language Processing (NLP), etc. with 

functionalities such as automated user management, workflow engine, analytical insights 

dashboards, monitoring and auditing engine etc. 

e. The platform would have the following broad functionalities 

• Connect the various stakeholders in the startup ecosystem such as startups, incubators, 

corporates, innovation enablers, funding providers, grassroot innovators, industry thought leaders, 

and skill developers, as well as the local, state, central government entities to showcase 

their offerings and challenges, define the problem statement and/or solution 

specifications, and list them in the central platform that can be visible to other 

stakeholders 

• Connect international projects, mentors, investment communities for the best of local 

innovators needs and requirements. 

• Have dedicated landing pages, custom workflows, and/or micro-sites for the various 

cohorts of users – Startups, Corporates, Incubators, Educational Institutions, Policy and 

governance entities, and Funding agencies/investors 

• Capable of hosting virtual innovation hubs 

• Provides for intra and inter-cohort communication among the user categories 

• Accessible via web-channels  

• Notification, guided navigation and chatbot functionality for enabling and easing user 

onboarding and journey 

• In-built security covering identity/authorization management, Single Sign-on, Data 

encryption/decryption, Activity logs and auditing 

f. Once built, this platform will be jointly operated with Startup Odisha for transfer of learning 

and knowledge on a continuous basis 

 

The solution provider needs to provide a backend support team. The financial bid shall be inclusive 

of deploying such a team for providing backend support for the platform. 

 

*The procurement of physical assets such as hardware and other equipment required such as Server 

etc. will be taken up by the agency, including the manpower that might be required to make it 

operational. Any software license needed will be procured on behalf of Startup Odisha. The digital 

assets will be created by the firm and transferred to Startup Odisha as part of the engagement. The 

indicative bill of materials should be clearly specified and available for review and audit. Startup 

Odisha will provide for all the supporting physical infrastructure at site, real-estate, bandwidth, 

cooling systems, etc. 

 

APIs for integration to accommodate any third-party solution is to be properly defined and executed 

by the successful bidder who will build the platform.  

 

To keep the custom-built platform market relevant, certain new age technology modules will 

be integrated with the custom-built platform. The objective of these modules will be to 

productize certain manual and inefficient processes of the innovation stakeholders like 

startups, corporates, investors, etc and increase the value generated from the platform.  
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Since developing all these modules may require a large amount of time and capital 

investment that may be infeasible, instead the modules developed by third party providers 

will be integrated on a licensing fee model. The ownership of these modules will remain with 

the third parties that develop them, however, the user rights as prescribed in the license 

agreement will be procured on behalf of Startup Odisha. With the license, startup Odisha shall 

be free to generate additional revenue from these technology modules from their innovation 

ecosystem, thereby increasing its own revenue potential as well. Final decision on the 

licensing agreements for these technology modules will be at the discretion of the Executive 

Chairman of Startup Odisha.   
 

Module III – Manage the Corporate Innovation Program 
 

Professionally manage the corporate innovation program aimed at building commercialisable 

connections between corporates and startups under the aegis of Startup Odisha 
 

a. Outreach and onboarding of the startups, corporates, funding agencies on the platform 

b. Facilitate the onboarding and manage the user journeys 

c. Setup a dedicated support center – digital and voice – for user journey enablement and user 

experience enhancement 

d. Offer and manage the delivery of professional services on the Corporate Innovation platform 

e. Increase awareness and utilization of professional business enablement and advisory 

services offered on the platform 

f. Design and manage user access control and tier-wise service offerings 

g. Manage the utilization and monetization of O-Hub through the creation of a structured 

evaluation, selection and monitoring mechanism for Startups to be housed at O-Hub and 

commercializing the current and future-planned facilities in a competitive manner through a 

single window operation enabled on the Corporate Innovation Platform 

h. The above should extend to the facilities within the planned Startup City in the future 

 

The corporate innovation program should be Revenue Positive within the 2nd year of operations 
 

B. Design and operate a dedicated implementation Program Management Unit 
 

Design and operate a dedicated on-site PMU to manage the overall program and supervise the 

implementation of multiple strategic initiatives of Startup Odisha during the 6 years of engagement. 

The PMU will be responsible for  

a. Supervise the execution of the aforementioned modules IV to IX 

b. Onboarding the appropriate experts for any additional strategic initiatives envisaged by 

Startup Odisha through a rigorous evaluation process – developing strategic need 

documents, drafting RFPs, managing the bidding process, and selecting  

c. Detailing the KPls for the various tasks in alignment with the overall strategy of Startup 

Odisha 

d. Undertake appropriate governance and monitoring of the various tasks/ work 

streams as above, to ensure timely and effective delivery of services 

Design and implement fail-safes for each of the initiatives undertaken to ensure timely 

completion of tasks and achievement of expected results 
 

This PMU will constitute the following 

a. At least 20 dedicated, on-site resources (as specified in the resource list), with an option 

of increasing the same basis requirements and program scale-up planned by the vendor 

b. The aforementioned resources will be core advisory and consulting staff, and does not 

office support staff and larger pool of resources that will be used for the execution of the 
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overall project 

c. The vendor is expected to provide details of dedicated on-site and off-site effort in the 

format provided in the financial proposal 

All supporting equipment and consumables required by the staff to perform their function; 

as well as any enablement costs – all such material and out of pocket expenses will be 

borne by the vendor/agency. 

 

Module IV – Continuous engagement with Schools and Colleges in Odisha to foster an 

innovation mindset and create the next generation of Startups in the state 
 

Create a culture of innovation across the various education institutions in the state of Odisha 

through 
 

a. Identification of entrepreneurship and innovation skills that are currently available across the 

students the Higher education department of Odisha / Technical education 

b. Advisory on extra-curricular programs and courses that need to be introduced across various 

stages of the student journey 

c. Conducting at least 2 ideathons per year in pre-determined venues within university 

campuses (different for each event, finalized in discussion with Startup Odisha) – identify 

themes, ensure at least 500 registrations for every ideathon, manage the event including 

provision of enabling tools, basic last mile logistics and food for participants, facilitated 

logistics for invited guests, promotion and marketing campaigns across all district centers, 

major universities, colleges and schools in Odisha 

d. Conduct competitive events during the course of the ideathon to identify and certify winners 

across various themes and categories 

e. Advisory / guidelines on setting up at least 12 ideation labs* across the state of Odisha for 

innovation ecosystem enablement 

f. Connecting the ideation labs and innovation clubs to state/national programs for funding 
 

Note: * The vendor shall provide the requirements to setup such ideation labs – the actual setup needs 

to be executed and managed by the respective institution, maybe facilitated by Startup Odisha, if such 

an agreement is inked between them; setting up additional ideation labs, as might be required for the 

successful execution of the project, will be at the sole discretion of the Executive Chairman of Startup 

Odisha, granted at the same man-hour rate (inflation adjusted) as has been considered in the setting 

up of the originally included labs in the proposal. 
 

Module V - Facilitate mentorship and advisory to startup, grassroot innovators, and investor 

communities. 
 

Drive an effective program to improve the entrepreneurship and innovation skills among innovators 

across the state to help them become Job creators 
 

a. Analyze the holistic requirements of local and global industries with regards to skill 

requirements. Using various methods, determine the most optimal industries and sectors 

suitable for Job creators. 

b. Using tools, investment opportunities and mentors from various domains, provide the 

required support for entrepreneurs to become Job creators 

c. Devising partnering and cluster strategy by collaborating with diverse talent leading to 

community building, startup peer learning and fostering entrepreneurship. 

d. Identify and facilitate access to increased avenues of capital and funding helping startups 

increase R&D and prototyping for scaling and growth. Vendor on request from Startup Odisha 

should be able to support the Growth- Stage Funding activities and create a sustainable 
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strategy for setting up the VC, including 

• Sharing a plan for creating funding series-B or later funding opportunities for Startup 

Odisha startups 

• Suggesting a plan how Growth-stage investment will remain an integral part of the tech-

platform 

• Sharing a plan for creating global events/ funding opportunities for Startup Odisha 

startups 

e. Facilitate at least 20 engagement programs per year to achieve the aforementioned 

objectives. These programs will include but are not limited to, 

a. Facilitated innovation workshops – Week-long workshops on future relevant innovation 

themes, sprint sessions and design thinking sessions for rapid ideation and prototyping, 

identification of investment and growth areas (4 per year) 

b. Leadership and Skill development programs – Week-long multi-faceted programs 

covering Business strategy, business finance, commercial operations, marketing themes 

and leadership skills; conducted by experienced professionals from various industry 

segments (6 per year) 

c. Industry linkage sessions – Week-long, mixed mode interactions through structured 

formats with curated list of industry leaders and entrepreneurs from leading firms globally 

(6 per year) 

d. University connect sessions – Week-long, mixed-mode, pre-determined format 

interactions with global university ideation labs, global university research CoEs, and 

university cells within large corporates (4 per year)  

 

6 of these 20 events annually will be conducted at various district centers, on a rotating basis; the 

district will be determined in discussion with Startup Odisha  

 

Note: The vendor shall provide the requirements to conduct such events and manage the overall 

delivery of the same; conducting additional events, as might be required for the successful execution 

of the project, will be at the sole discretion of the Executive Chairman of Startup Odisha, granted at 

the same time and material rate (inflation adjusted) as has been considered in the conducting of the 

originally included events in the proposal. 

 

Module VI – Advisory for establishing the Odisha innovation hub and supporting extended 

innovation/ entrepreneurship enablement within the O-Hub campus and beyond 
 

The envisioned Startup City, to be set up within the state, in a strategic location to be allocated by 

Govt. of Odisha, will be the place for innovators and startups to grow from ideation to scaled 

business. This will include setting up of multiple Centers of Excellence (COEs), creating and 

operating the enabling infrastructure, and provision of all requisite support to the startups that form 

part of the overall innovation ecosystem under the purview of Startup Odisha - regional and beyond. 
 

Towards making this a success, the vendor is expected to carry out the following tasks 
 

a. Oversee the successful implementation of a cloud-based ERP solution for Startup 

Odisha, including identifying and onboarding a qualified vendor through a clear evaluation 

process and monitoring the ERP-implementation efforts undertaken by the vendor 

b. Develop the master vision to create a Startup City within the identified location to be provided 

by Govt. of Odisha, that will support the innovators and marquee startups from within 

Odisha and attract startups from others States and countries 

c. Create DPRs for the proposed COEs / strategic initiatives (up to a maximum of 4) that 
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might include but are not limited to the following 

• Setting up of a super fab lab 

• Development of a fab academy 

• Setting up of the Startup Odisha VC fund 

d. Identify and onboard experts for the techno-commercial feasibilities, if required 

e. Manage the utilization and monetization of O-Hub through the creation of a structured 

evaluation, selection and monitoring mechanism for Startups to be housed at O-Hub and 

commercializing the current and future-planned facilities in a competitive manner through 

a single window operation enabled on the Corporate Innovation Platform 

 

Note: Each DPR is different and the effort for the same depends on the complexity of the project being envisaged. 

The vendor shall propose the indicative requirements of effort required for executing such DPRs; any 

deviation from the same (time and material) exceeding 10% of original estimate, will need to be 

discussed with Startup Odisha and the decision of the Executive Chairman of Startup Odisha will be 

binding and final. Any additional DPRs, to be conducted for successful achievement of the broader 

objectives of this engagement, will be at the discretion of the Executive Chairman of Startup Odisha 

and will be undertaken by the vendor at the same time and material rate (inflation adjusted) proposed for 

the DPRs included in the original proposal. 
 

Module VII – Provide advisory and execution management support for the transition from 

Startup Policy 2016 to Startup Policy 2023 
 

Provide execution support for the various initiatives in the Startup Policy 2023 including but not 

limited to  

a. Design and implement appropriate grants and incentives schemes for startups - Including 

guidelines for identification and selection of eligible startups, rolling out of grants and 

incentives for Startups registered with Startup Odisha and creation of a governance 

mechanism for monitoring effective utilization of grants and incentives provided 

b. Creation of guidelines and procedures for incubation and mentorship therein 

c. Review, propose and design policy and regulatory changes on a periodic basis, to 

accentuate the effectiveness of the programs and agenda of Startup Odisha through 

dipstick surveys (1 per quarter), discussions with startups (distinct set of 25 startups every 

quarter), and comparison with similar policies from benchmarked states (once every 2 

years)  
 

Module VIII – Support in setting up Startup Odisha Venture Capital fund 
 

Provide strategic support in building a dedicated venture capital fund for Startup Odisha with the 

following areas but not limited to: 
 

a. Develop the overall strategy for setting up the Venture capital fund for Startup Odisha and 

clearly articulate the desired structure for Odisha taking into account the international and 

national requirements to bring in capital. The selected firm should be able to advise on the 

best structure of the fund (i.e., domicile, tax treaty, offices, protection) etc. 

b. Utilise the technology of the corporate innovation platform to support the establishment of a 

democratically deployable venture capital fund. Bidder is at liberty to create an integrated 

platform which brings together all the scopes and features required for fulfilment of the 

module. 

c. Bring global expertise / connect with regards to access to Limited Partners, family houses, & 

HNI’s and making them a part of Odisha venture capital fund 

d. Market and brand the venture capital fund as an integrated value to the investors from around 
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the world 

e. Continously identify and evaluate investment opportunities, negotiate deal terms, and 

manage the investment portfolio. 
 

Vendor may be requested under the discretion of the Executive Chairman of Startup Odisha 

to take support from Startup Odisha for Launching of the VC depending upon the prevailing 

situation. The Vendor will have to consider providing the same as per the requirements 

outlined by Startup Odisha, depending on the prevailing situation. However this may not be 

an exhaustive requirements list and would be modified at the sole discretion of Startup 

Odisha. 

 

Module IX – Advisory and supervision of the branding, marketing and PR activities of the 

overall program, Startup Odisha, O-Hub and Startup City 
 

Provide advisory, supervision and execution support for branding and marketing of the overall 

corporate innovation program, Startup Odisha, O-Hub and Startup City. This will include undertaking 

the following key activities 

a. Developing a compelling narrative and a strong brand identify for Startup Odisha and the 

Corporate Innovation program 

b. Partnering with influencers who can help spread the word of O-Hub and the program 

success 

c. Use social media platforms to showcase the success and reach a wider audience 

d. Engage in thought leadership through creating content and collaterals like articles, blog 

posts, and whitepapers that showcase O-Hub’s success and expertise in the ecosystem  

e. Provide continuous supervision and thought leadership to identified PR agency partners 

of Startup Odisha 

f. Design and monitor the execution of 4 (Four) mixed-media marketing campaigns every 

year – this should include the supervising and brainstorming for design and creation of 

collaterals, operational enablement of the campaign, and liaison with the identified PR 

agency to effectively brand, create penetration and increase visibility of the campaign 

g. Collaborate with other organisations through joint marketing campaigns, co-branding 

initiatives and joint ventures 

h. Measure success and impact of programs undertaken through various pre-determined 

metrices 
 

The vendor needs to include the templates and forms that will be used for effective project governance 

and monitoring in the technical proposal. 
 

Any additional activities, to be conducted for successful achievement of the broader objectives of this 

engagement, will be at the discretion of the Executive Chairman of Startup Odisha and will be 

undertaken by the vendor at a pre-determined time and material rate (annually inflation adjusted), 

proposed at the outset and included in the original proposal. The principle of awarding the contract as 

detailed in section 5.3 of this RFP will be binding. 
 

The effort undertaken by this Master PMU will not be considered for the purposes of revenue 

positive business model. 
 

The modules have been articulated to the best of the ability taking into account the current 

situation and ecosystem that Startup Odisha will be functioning. However due to the changing 

economic dynamics and evolution of ecosystem, Startup Odisha will have the flexibility to 

enhance the modules and its associated deliverables beyond the current scope and the vendor 

would be duly bound to address and meet those requirements. 
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Furthermore, it is to be noted that in the Scope of Work, the staff deployment shall be as follows: 

 

Sl. No. Position Title Position Description and Experience Expected No.s 

1 Project Director Leads the overall project and is the primary liaison 

for Startup Odisha for all aspects of the 

engagement. 

 

Masters degree or equivalent in 

Engineering/Management/Finance/Economics/ 

associated disciplines. PMP or equivalent 

certification preferred.  

15+ years of relevant experience in working with 

startups, incubators, VCs, corporate innovation 

teams and other relevant stakeholders in the startup 

ecosystem, especially in complex long term 

engagements with overall ownership of project 

delivery and P&L. Experienced in project 

management and leading mid-large sized teams. 

1 (on-site) 

2 Generalist 

Program 

Managers 

Lead and wholly responsible for specific sub-

programs/ child projects/ modules. Manage a team 

of initiative leaders and consultants. 

 

Masters degree or equivalent in 

Engineering/Management/Finance/Economics/ 

associated disciplines. PMP or equivalent 

certification preferred.  

15+ years of relevant experience in areas related to 

startup ecosystem development, incubator 

formation, business planning, operations 

management. Consulting experience with 

government institutions is preferred. Responsible 

for macro and micro project deliverables and KPIs 

across/within work streams.  

Minimum 8 years experience in project 

management and leading small-mid sized teams. 

At least 3 (full-

time, on-site) 

3 Partner 

Management 

Program 

Manager  

 

Manage all partner relationships for strategic 

initiatives undertaken under the PMU. 

 

15+ years total experience with minimum of 8 years 

in program/project management and team 

management. Experienced in vendor management 

to deliver successful project implementation 

outcomes through collaboration with partner teams.  

Masters degree or PMP/ equivalent certification 

preferred and will count towards 3 years 

experience. 

At least 1 (full-

time, on-site) 

4 Grants & 

Incentives 

Responsible for managing the disbursement and 

monitoring of grants and incentives as per the 

At least 1 (Full 

time, on-site) 
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Programs Lead  Startup Policy. 

 

CA or MBA and it’s equivalent qualification 

mandatory.  

5+ years experience in grant/fund management 

towards contribution of overall program objectives 

across assessment, deployment and 

monitoring/measurement 

5 Branding & 

Marketing 

Programs Lead  

Leads the overall branding and marketing activities 

for the corporate innovation program, and some 

aspects of O-Hub and Startup Odisha branding and 

marketing. 

 

Masters degree or equivalent in 

Marketing/Branding/Mass 

Communications/Advertising/Public Relations will 

contribute 3 years relevant experience towards 

overall 8+ years experience requirement. 

Experienced in managing and executing mixed 

media campaigns in both online and offline formats. 

At least 1 (Full 

time, on-site) 

6 Startup Database 

Management 

Lead  

Creates, maintains and updates the detailed startup 

database as well as a database of the overall 

innovation ecosystem being utilized by the 

corporate innovation project. 

 

Masters degree or equivalent in 

Statistics/Analytics/Research will contribute 3 years 

relevant experience towards overall 8+ years 

experience requirement.  

Experienced in managing complex research 

assignments towards creation, maintenance and 

presentation of insights in partnership with internal 

and external stakeholders. 

At least 1 (Full 

time, on-site) 

7 Policy 

Management 

Lead 

 

 

Reviews the deployment and effectiveness of the 

Startup Policy, conducts analyses, benchmarking 

with similar policies and proposes changes, 

modifications to overall policy deployment process 

as well as the subject matter of the policy. 

 

Masters degree or equivalent in Political 

Science/Economics/Public Policy will contribute 3 

years relevant experience towards overall 8+ years 

experience requirement.  

Experienced in policy assessment, impact analysis, 

policy implementation and building necessary 

partnerships to achieve overall program objectives. 

As required 

(Full time, on-

site) 

8 Event 

Management 

Responsible for effectively conducting all events 

and physical reach-out programs being conducted 

At least 1 (Full 

time, on-site) 
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Lead by the PMU – for the corporate innovation program, 

and to support the strategic initiatives of Startup 

Odisha 

 

Masters degree or equivalent in 

Marketing/Hospitality/Event Management will 

contribute 3 years relevant experience towards 

overall 8+years experience requirement.  

Experienced in planning, executing and impact 

measurement of large scale events across variety 

of themes and formats. 

9 Training & Skill 

Development 

Programs Lead 

Design, deploy and manage the various training 

programs under the corporate innovation program 

scope. 

 

Masters degree or equivalent in Human 

Resources/Organisation Development. 

Certifications in Talent Development/ Learning & 

Development will be preferred.  

10+years experience in training needs assessment, 

design and delivery of programs, effectiveness 

measurement, budget and vendor management to 

enable program objectives. 

At least 1 (Full 

time, on-site) 

 

10 Partner 

Management 

Lead 

Manage identification, selection and on-boarding of 

specific partners to support the strategic initiatives 

of Startup Odisha. 

 

Masters degree or PMP/ equivalent certification 

preferred and will contribute 3 years experience 

towards overall 8+ years experience requirement.  

Experienced in vendor management and project 

implementation to deliver successful outcomes 

through collaboration with partner teams. 

At least 1 (Full 

time, on-site) 

11 Consultants Supporting various initiatives and program leaders 

to enable successful and timely execution of 

deliverables. 

 

Masters degree or equivalent will contribute 3 years 

experience towards overall 8+ years experience 

requirement.  

Experienced in stakeholder management and 

project implementation.  

As required 

(Full time, on-

site) 

12 Hub Location 

Consultants 

Liaison as Coordinators of hub location chapters 

 

Masters degree or equivalent will contribute 3 years 

experience towards overall 8+ years experience 

requirement.  

Experienced in stakeholder management and 

As required 

(Full time, on-

site) 
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project implementation.  

13 Project 

Management 

Consultant 

Dedicated strategic advisor and operational support 

for the Executive Chairman of Startup Odisha 

 

MBA or Postgraduate in Engineering/ 

Management/Finance/Economics or any relevant 

discipline. 

Min. 10 years of experience in areas related to 

business planning, operations management. 

Consulting experience with Government Institutions 

and startups is preferred 

At least 1 (full 

time, on-site) 

14 Corporate 

Innovation 

Operations Head 

Leads the overall team responsible for Corporate 

Innovation Operations 

 

MBA OR Graduate/Postgraduate in Engineering or 

any similar technology oriented discipline with at 

least 20 years of experience; minimum of 3 years of 

relevant experience working with Corporate 

innovation teams, startups, Incubators, VCs and 

other stakeholders in the Open Innovation 

Ecosystem. Should have successfully implemented 

POC/Pilot programs, Theme-based Startup 

Showcases, Joint GTM efforts, New Market Entry 

programs, and other Corporate Programs aimed at 

driving innovation and growth. Global experience 

(relevant experience and engagements outside 

India) preferred. 

1 no. (full time, 

on-site) 

15 Corporate 

Innovation 

Product Manager 

Responsible for and manages the corporate 

innovation platform – development, management, 

and liaison with Corporate Innovation operations 

team. 

 

MBA OR Graduate/Postgraduate in Engineering or 

any similar technology oriented discipline with at 

least 5 years of experience in Product Management 

and 2 years of relevant experience in Open 

Innovation, along with a background in Corporate 

Innovation, having successfully led Innovation 

Management SaaS Platforms, customized 

programs, and strategic partnerships with Fortune 

500 companies. Should posses customer-centric 

approach, blending data-driven insights with 

intuition to deliver exceptional experiences, is 

essential. Strong product management, problem-

solving, customer development, analytical, and 

communication skills are required. Preferred to 

have founded or be part of the founding team of 

startup. 

At least 1 (full 

time, on-site) 
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16 Corporate 

Innovation 

Product 

Marketing  

Generates and implements go-to-market for 

Corporate Innovation platform. 

 

Graduate in Marketing, Management or any similar 

oriented discipline with at least 2 years of relevant 

experience in Product Marketing of B2B Open 

Innovation platforms, enabling mandates across 

Corporate-Startup Innovation projects, Investment 

& Incubation Programs, and other stakeholder 

projects in the Open Innovation Ecosystem. Should 

have successfully implemented Product Marketing 

& Go-To-Market Strategies for Open Innovation 

platforms and projects globally. 

At least 1 (full-

time, can be 

off-site) 

 

17 Corporate 

Innovation 

Operations - 

Project Manager 

Responsible for and manages the corporate 

innovation operations – reach-outs, onboarding, 

support and liaison with Corporate Innovation 

platform team. 

 

Graduate in Business Management or any similar 

oriented discipline with at least 2 years of relevant 

experience in planning and executing Open 

Innovation Programs for Corporates, Startups, 

Incubators, VCs and other key stakeholders in the 

Open Innovation Ecosystem. Should have 

successfully implemented POC/Pilot programs, 

Theme-based Startup Showcases, Joint GTM 

efforts, New Market Entry programs, and other 

Corporate Programs aimed at driving innovation 

and growth 

At least 1 (full 

time, on-site) 

18 Business Analyst  Supporting Corporate Innovation platform team to 

enable successful and timely execution of 

deliverables. 

 

MBA OR Graduate/Postgraduate in Engineering or 

any similar technology-oriented discipline with at 

least 5 plus years IT Business Analyst experience, 

specializing in driving continuous process 

improvement. Should adept at translating business 

requirements into comprehensive functional 

specifications. With strong problem-solving abilities 

and Project Management certifications, and bring 

immense value to achieving successful project 

outcomes while collaborating closely with 

stakeholders. Count on their unwavering support 

during deployment and implementation activities, 

ensuring smooth transitions and user assistance. 

Dedication to precision and timely communication 

guarantees stakeholders are well-informed 

At least 1 (full 

time, on-site) 
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throughout the entire project lifecycle. 

19 Software 

Developer 

 

Local support for all technology issues related to 

corporate innovation platform 

 

Graduate/Postgraduate in Computer Science 

Engineering with a minimum of 3 years of 

experience, ideally as a Java Developer. Should 

have exceptional skills in developing Java EE 

applications, writing efficient code, and effectively 

reviewing the work of team members. Expertise in 

popular Java frameworks, front-end languages, and 

back-end languages makes a valuable addition to 

the team. With a proactive problem-solving 

approach and strong delegation skills, committed to 

delivering secure and up-to-date applications. 

At least 1 (full 

time, on-site) 

 

 

Project Director 50% 

  

All other on-site team 

members as specified in the 

resource list 

100% 

Any other Team Resource (on-

site or off-site) provided by the 

bidder 

As per requirement of the 

respective deliverable. 
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Expected Deliverables, Milestones and Payment Deliverables 

Sl. No. Module Deliverables SLA Penalty 

1 General D1- Inception report 

and Master program 

charter including 

roadmap 

Time-bound delivery 

(within 30 days of the 

award of contract, 

evidenced by a signed 

agreement between 

the Client and the 

successful bidder) 

 

In consonance with the 

5T and State 

Startup Ranking 

Framework 

10% penalty 

applicable on the 

1st payable linked 

to the deliverable 

of inception report 

and charter (5% at 

the end of month 

1) beyond the 30- 

days time period. 

2 Module I D2 -Baseline study, 

gap analysis, 

benchmarking and 

Program design 

To be undertaken 

within 03 months of 

official kick-off 

5% penalty 

applicable on the 

subsequent month(3) 

payable 

3 Module II – 

Platform 

Development 

D3 – Platform 

architecture and 

software 

requirement 

specification 

document & 

implementation plan 

Roadmap to be 

submitted within 02 

month from the date 

of official kick-off. 

(end of month 2) 

 

 

5% deduction on 

the 3rd month 

payable upon 

failure to submit 

the roadmap 

within 02 months 

from kick-off. 

 

 

 

4 Module II – 

Platform 

Development 

D4 – Platform 

Implementation Plan 

Plan to be submitted 

within 02 months of 

approval of roadmap, 

along with 

specifications, 

architecture and 

requirements. (end of 

month 4) 

5% deduction on 

the 5th  month (or 

the month 2 

months after 

approval of 

roadmap) payable 

upon failure to 

submit the detailed 

plan and 

requirements 

within 2 months of 

approval of 

roadmap.  

 

5% deduction in 

the subsequent 

months upon 

failure to submit 
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for deliverables 4A 

and 4B for each 

subsequent month 

of delay. (month 6 

onwards) 

5 Module II – 

Platform 

Development 

D5 – Platform 

development – 

procurement, design, 

development, user 

testing, risk 

management and 

user acceptance 

report 

Platform( POC) to be 

live in within 8 

months from official 

kick-off and 

subsequently on BOT-

mode 

10% deduction on 

monthly billing 

from month 9 

onwards for each 

month of delay in 

launch 

6 General D6 – Completion 

report of the 

program describing 

the number of new 

startups that were 

registered in 

Odisha as a 

culmination of the 

effort. 

Minimum 50 Startups 

to be registered on 

average every 6 

months - second year 

onwards – these 

startups should be 

registered on the 

Corporate Innovation 

Portal 

10% deduction in 

subsequent month 

billing for deviation 

(less than 50) per 

6 months for 

continuous 2 

periods (months 

25, 31, 37, 43, 49, 

55, 61, 67) 

7 Monthly 

reports 

D7 - Monthly 

reports describing 

the progress made 

across deliverables 

from D2-D7 across 

the various 

Modules 

Monthly Reports to 

be submitted by 25th 

of Every Month. 

Payments to be 

withheld for delays 

in submitting 

reports beyond 

29th of a given 

month, pending 

detailed 

justification for the 

delay from higher 

authority of the 

bidder. 

 

The payment terms clearly specify 91% of total project value equally distributed into 70 

monthly payments. The percentage penalty will be applicable to the 1/70th of the 91% of the 

project fee for the specific month of the engagement when the deliverable was expected. 

 

Any delay in approvals need to be clearly called out in the monthly project report with expected impact 

on outcome and timeline. To ensure healthy functioning of the engagement, certain extensions/ 

provisions can be included under extenuating conditions. However the decision on this by the 

executive committee and/or the executive chairman of Startup Odisha will be final. 
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Section – 4  

Technical Proposal Submission Forms 

Technical Bid 

STANDARD FORMS 

 

SCHEDULE – A: Technical Bid Submission Form  

SCHEDULE – B: Letter of Bid/Declaration  

SCHEDULE – C: Power of attorney for signing of Bid.  

SCHEDULE – D: Details of Bidder 

SCHEDULE – E: Description of Experience of Bidder  

SCHEDULE –F: Team Composition and Task Assignments 

SCHEDULE – G: Curriculum Vitae (CV) For Proposed Professional Staff  

SCHEDULE – H: PAN and GST Registration documents 

SCHEDULE – I: Annual Turn Over from research and consulting services in last three Financial 

Years with supporting documentation 

SCHEDULE -J – Declaration of not being Blacklisted.  

SCHEDULE – K: Self declaration of manpower strength 
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4.1 SCHEDULE – A 

 

 

TECHNICAL BID SUBMISSION FORM 

 

[Location, Date] To: 

 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, CHANDAKA, Pincode-

751024, BHUBANESWAR 

 

Subject: Proposal for Corporate Innovation and Odisha Startup Fund Development Program 

 

Dear Sir, 

 

We, the undersigned, offer to provide services for the captioned assignment in accordance with your 

Request for Proposal dated [Insert Date] and our Bid. We are hereby submitting our Bid, which 

includes this Technical Bid, and a Financial Bid sealed under separate envelopes. 

 

We hereby declare that all the information and statements made in this Bid are true and accept that 

any misinterpretation contained in it may lead to our disqualification. 

 

If negotiations are held during the period of validity of the Bid, i.e., before the Bid Due Date mentioned 

in the Data Sheet of the RFP, we undertake to negotiate on the basis of the proposed staff. Our Bid 

is binding upon us and subject to the modifications resulting from contract negotiations. 

 

We understand you are not bound to accept any Bid you receive. Yours sincerely, 

 

 

Authorized Signature [In full and initials]: 

Name and Title of Signatory:  

Name of Firm: 

Address: 
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4.2 SCHEDULE – B 

DECLARATION 

(On Applicant’s letter head) 

To, 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, 

CHANDAKA, Pincode-751024, BHUBANESWAR 

 

[Location, Date] 

Subject: Corporate Innovation and Odisha Startup Fund Development Program 

Sir, 

 

1) With reference to the RFP for ................................., dated.............................................. , 

I/we, having examined the RFP and understood their contents, hereby submit my/our Bid for the 

captioned assignment. The Bid is unconditional and unqualified. 

2) All information provided in the Bid and in the Appendices is true and correct. 

3) This statement is made for the purpose of qualifying as a bidder for undertaking the captioned 

assignment. 

4) I/ We shall make available to the Authority any additional information it may find necessary 

or require supplementing or authenticate the Bid. 

5) I/ We acknowledge the right of the Authority to reject our Bid without assigning any reason or 

otherwise and hereby waive our right to challenge the same on any account whatsoever. 

6) I/ We have examined and have no reservations to the RFP, including any Addendum issued 

by the Authority. 

7) I/ We do not have any conflict of interest in accordance the RFP document. 

8) I/ We understand that you may cancel the Bidding Process at any time and that you are neither 

bound to accept any Bid that you may receive nor to invite the bidders to Bid for the captioned 

assignment, without incurring any liability to the bidders, in accordance with the RFP. 

9) I/ We declare that we are not a member of any other firm submitting a Bid for the captioned 

assignment. 

10) I/We hereby irrevocably waive any right which we may have at any stage at law or howsoever 

otherwise arising to challenge or question any decision taken by the Authority in connection with the 

selection of the bidder, or in connection with the Bidding Process itself, in respect of the captioned 

assignment and the terms and implementation thereof. 

11) In the event of my/ our being declared as the successful bidder, I/We agree to enter into a 

Service Agreement in accordance with the draft that has been provided to us prior to the Bid Due 

Date. We 

 

agree not to seek any changes in the aforesaid draft and agree to abide by the same. 

12) I/We have studied the RFP carefully and also understood the scope of the assignment. We 

understand that except to the extent as expressly set forth in the Agreement, we shall have no claim, 

right or title arising out of any documents or information provided to us by the Authority or in respect 

of any matter arising out of or concerning or relating to the bidding process including the award of 

assignment. 

13) The Fee has been quoted by me/us after taking into consideration all the terms and conditions 

stated in the RFP and draft Agreement. (Annexure-I Attached) 

14) I/We agree to keep this offer valid for 180 (one hundred and eighty) days from the Bid Due 
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Date specified in the RFP. 

15) I/We agree and undertake to abide by all the terms and conditions of the RFP. In witness 

thereof, I/we submit this Bid under and in accordance with the terms of the RFP. 

 

 

Yours faithfully, 

 

 

(Signature of the Authorized signatory) 

(Name and designation of the of the Authorized signatory) 

Date: 

Place: 

Name and seal of Bidder: 
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4.3 SCHEDULE – C 

 

POWER OF ATTORNEYCLEARLY PROVIDING THE REQUIRED AUTHORITY FOR SIGNING 

OF BID 

 

Know all men by these presents, we, (name of the firm and address of the registered office) do 

hereby irrevocably constitute, nominate, appoint and authorise Mr. / Ms (Name), son/daughter/wife 

of and presently residing at, who is [presently employed with us/ and holding the position of  ], as 

our true and lawful attorney (hereinafter referred to as the “Attorney”) to do in our name and on our 

behalf, all such acts, deeds and things as are necessary or required in connection with or incidental 

to submission of our Bid for “Corporate Innovation and Odisha Startup Fund Development Program” 

(the “Authority”) including but not limited to signing and submission of all applications, Bid and other 

documents and writings, participate in bidders' and other conferences and providing information / 

responses to the Authority, representing us in all matters before the Authority, signing and execution 

of all contracts including the Service Agreement and undertakings consequent to acceptance of our 

Bid, and generally dealing with the Authority in all matters in connection with or relating to or arising 

out of our Bid for the said assignment and/or upon award thereof to us and/or till the entering into of 

the Agreement with the Authority. 

 

AND we hereby agree to ratify and confirm and do hereby ratify and confirm all acts, deeds and things 

lawfully done or caused to be done by our said Attorney pursuant to and in exercise of the powers 

conferred by this Power of Attorney and that all acts, deeds and things done by our said Attorney in 

exercise of the powers hereby conferred shall and shall always be deemed to have been done by us. 

 

IN WITNESS WHEREOF WE, , THE ABOVE-NAMED PRINCIPAL HAS EXECUTED THIS 

POWER OF ATTORNEY ON THIS DAY OF, 20**. 

 

 

 

 

 

For (Signature) 

(Name, Title, and Address) 

 

 

 

 

* Board resolution authorizing the signatory may be submitted as an alternate to the power of attorney 
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4.4 SCHEDULE – D 

 

DETAILS OF BIDDER 

(On the Letter Head of the Bidder) 

 

 

(a) Name of Bidder 

(b) Address of the office(s) 

(c) Date of incorporation and/or commencement of business (Please attach certified copy of 

registration of Firm) 
 

Details of individual(s) who will serve as the point of contact / communication for Startup Odisha 

with the Bidder 
 

(a) Name 

(b) Designation 

(c) Company/Firm 

(d) Address along with Pin code 

(e) Telephone number 

(f) E-mail address 

(g) Mobile number 
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4.5 SCHEDULE – E 

 

DESCRIPTION OF EXPERIENCE OF BIDDER TO ILLUSTRATE QUALIFICATIONS [IN 

MULTIPLE FOR SEPARATE ASSIGNMENTS] 

 

(Please provide information only for a project for which your firm was legally contracted by the client 

as a corporate entity) 

 

Assignment Name: Country: 

 

Location within Country: 

Duration of the Assignment Name and Address of Client: 

Start Date (Month/Year): Completion 

Date (Month/Year): 

Name of Senior Staff (Project 

Director/Coordinator, Team Leader) 

Involved: 

Narrative Description of Project: 

Description of Actual Services Provided by Your Staff: 

 

 

 

 

 

Notes: 

 

Supporting documents (Work Orders or agreements) should necessarily be submitted by the bidders 

without which the submission shall not be considered for evaluation. 
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4.6 SCHEDULE – F 

 

 

TEAM COMPOSITION AND TASK ASSIGNMENTS 

 

Professional Expert for the Road Map 

Name of 

Expert 

Firm 

name 

Area of 

Expertise 

Position 

Assigned 

Tasks 

Assigne

d 
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4.7 SCHEDULE – G 

 

CURRICULUM VITAE (CV) FOR PROPOSED Key Professional Staff 

Sl 

No 

Items Description 

1 Proposed Position  

2 Name of Firm  

3 Name of Expert [First] [Middle] [Surname] 

4 Date of Birth DD/MM/YYYY 

5 Nationality  

 

 

6 

 

 

Education 

[Indicate college/university and other 

specialized education of staff member, 

giving names of institutions, degrees 

obtained, and year of obtainment 

starting from the latest. 

degree] 

7 Countries of Work 

Experience 

[List countries where staff has worked in 

the last 

ten years] 

 

 

 

8 

 

 

Employment record [Starting 

with present position, list in 

reverse order every 

employment held by staff 

member since graduation] 

Name 

of 

Organiz

ation 

Positio

n Held 

Duratio

n 

   

   

   

   

 

 

 

 

 

9 

 

 

 

 

Relevant Projects Undertaken 

[Among the assignments in which the Staff 

has been involved, indicate the following 

information for those assignments that 

best illustrate staff capability to handle the 

tasks assigned] 

Name of assignment or project: Year: 

Location: 

Client: Project Cost: 

Main project features: Positions Held: 

Activities Performed: 

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly 

describes me, my qualifications, and my experience. I understand that any willful 

misstatementdescribed herein may lead to my disqualification or dismissal, if engaged. 

Authorized Signatory 

Date: [dd/mm/yyyy] 

Name of Expert: 
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4.8 SCHEDULE – H 

 

PAN and GST REGISTRATION DOCUMENTS 
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4.9 SCHEDULE - I 

ANNUAL TURNOVER IN LAST THREE FINANCIAL YEARS (FY 21, FY 20, FY 19) FROM 

RESEARCH AND CONSULTING SERVICES with supporting documentation including Balance 

Sheets and Profit and Loss Statements (audited financial statements or statutory auditor certificate 

for specified period) 
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4.10 SCHEDULE J 

Self-declaration for Not Banned / Blacklisted / Debarred / Suspended 

 

To 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, 

CHANDAKA, Pincode-751024, BHUBANESWAR 

 

 

Ref.: Tender No. , Dated:   

 

Sir, 

 

I hereby declare that our agency has not been banned/ blacklisted/debarred/suspended by the 

World Bank/ Central Government/ any State Government/ Government Organization/Financial 

Institution/Court /Public Sector Unit in India as mentioned in Section- 2: [Information to the 

Bidder] 

 

I, also acknowledge that in case of misrepresentation of any of the information, our proposal. 

/ Contract shall be rejected / terminated by the Client which shall be binding on us. 

 

Authorized Signatory [In full initials with Date and Seal]:   

 

Communication Address of the Bidder:   
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4.11 SCHEDULE K 

Self-declaration of Employee Strength 

 

To 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, 

CHANDAKA, Pincode-751024, BHUBANESWAR 

 

Ref.: Tender No. , Dated:   

 

Sir, 

 

I hereby declare that our agency has the following employee strength in India which includes 

research and consulting advisory personnel Section- 2: [Information to the Bidder] under Pre-

qualification Criteria: 3.13.3 

 

I, also acknowledge that in case of misrepresentation of any of the information, our proposal. 

/ contract shall be rejected / terminated by the Client which shall be binding on us. 

 

Authorized Signatory [In full initials with Date and Seal]:   

 

Communication Address of the Bidder:   
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Section –5:  

Financial Proposal Submission Forms 

Financial Bid 

SCHEDULE - L 

 

FINANCIAL BID SUBMISSION FORM 

 

To: 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, CHANDAKA, 

Pincode-751024, BHUBANESWAR 

 

Sub: Corporate Innovation and Odisha Startup Fund Development Program 

 

Sir, 

Having gone through the RFP and having fully understood the scope of work for the captioned 

assignment as set out in the RFP; we are pleased to quote the following fees (exclusive of applicable 

taxes) for the Assignment: 
 

Lump-sum for agreed upon scope of work as detailed in the RFP; 
 

 Part A. Design, Build and 

Operate the Corporate 

Innovation Program 

Part B. Design and Operate 

a dedicated implementation 

Program Management Unit 

Total of Part A + Part B 

In Figures    

In Words    
 

Variable rate per man-day for any additional scope of work, as discussed and agreed upon with Startup 

Odisha, to be undertaken during the engagement period. 
 

Consultancy rates 
Manager: 15+ years of 

experience 

Senior Consultant: 10-15 

years of experience 

Consultant: 5-12 years of 

experience 

Rate per man-day 

(in INR) 
   

Rate per man-

month (in INR) 
   

 

Our Financial Bid shall be binding upon us subject to the modifications resulting from contract 

negotiations, up to expiration of the validity period of the Bid. 

 

We understand you are not bound to accept any Bid you receive. 

 

We remain, 

 

Yours sincerely, 

 

Authorized Signature [In full and initials]:  

Name and Title of Signatory:  

Name of Firm:  

Address: 
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Annexure – II 

Performance Bank Guarantee Format 

 

To 

Chief Administrative Officer 

2nd Floor, Tower-A, Odisha Startup Incubation Centre (O-HUB), SEZ Road, 

CHANDAKA, Pincode-751024, BHUBANESWAR 

 

    WHEREAS…………………………………………………………………… (Name and address of 

the Consultant) (hereinafter called ―the Consultant‖) has undertaken, in pursuance of Tender 

No……………… dated ………….... to undertake the service 

…………………… 

(Description of services) (herein after called ―the contract‖). 

AND WHEREAS it has been stipulated by (Name of the Client) in the said 

contract that the Consultant shall furnish you with a bank guarantee by a scheduled commercial bank 

recognized by you for the sum specified therein as security for compliance with its obligations in 

accordance with the contract. 

AND WHEREAS we have agreed to give the supplier such a bank guarantee. 

NOW THEREFORE we hereby affirm that we are guarantors and responsible to you, on behalf of the 

Consultant, up to a total of …………………… 

… ................................................................... (Amount of the guarantee in words and figures), 

and we undertake to pay you, upon your first written demand declaring the consultant to be in default 

under the contract and without cavil or argument, any sum or sums within the limits of (amount of 

guarantee) as aforesaid, without your needing to prove or to show grounds or reasons for your demand 

or the sum specified therein. 

We hereby waive the necessity of your demanding the said debt from the consultant before presenting us 

with the demand. 

We further agree that no change or addition to or other modification of the terms of the contract to be 

performed there under or of any of the contract documents which may be made between you and the 

consultant shall in any way release us from any liability under this guarantee and we hereby waive notice 

of any such change, addition or modification. 

This performance bank guarantee shall be valid until the ….. day of , 2023. 

Our branch at Bhubaneswar (Name & Address of the Bank) is liable to pay the guaranteed amount 

depending on the filing of claim and any part thereof under this Bank Guarantee only and only if you serve 

upon us at our Bhubaneswar branch a written claim or demand and received by us at our Bhubaneswar 

branch on or before Dt.................................................................................................... otherwise,  bank 

shall be discharged of all liabilities under this guarantee thereafter. 

 

 

(Signature of the Authorized Officer of the Bank) 

 

 

Name and designation of the officer Seal, name & address 

of the Bank & Branch 


